
AGENDA FOR MEETING OF THE SCSD BOARD OF DIRECTORS 
December 17, 2015 

POSTED at 2:00 PM December 14, 2015 

SCOTIA COMMUNITY SERVICES DISTRICT 
NOTICE IS HEREBY GIVEN THAT A  

REGULAR MEETING  
OF THE BOARD OF DIRECTORS 

WILL BE HELD AT: 
122 MAIN STREET 

SCOTIA, CALIFORNIA 

Thursday, December 17, 2015 
Regular Meeting at 5:30 P.M. 

AGENDA 
A. CALL TO ORDER/ ROLL CALL The Presiding officer will call the meeting to order and call the roll of 

members to determine the presence of a quorum. 
PLEDGE OF ALLEGIANCE 

B. SETTING OF AGENDA 
The Board may adopt/ revise the order of the agenda as presented. 

C. CONSENT CALENDAR 
C1. Approval of Minutes from Previous Meetings 

November 19, 2015 
December 3, 2015 

D. PUBLIC COMMENTS & WRITTEN COMMUNICATIONS 
Regularly scheduled meetings provide an opportunity for members of the public to directly address the SCSD Board 
Members on any action item that has been described in the agenda for the meeting, before or during consideration of 
that item, or on matters not identified on the agenda within the Board jurisdiction. Comments are not generally taken 
on non-action items such as reports or information. Comments should be limited to three minutes. 

E. PUBLIC HEARING- None 
F. BUSINESS 

F1. New Business – 
a. Swearing in of Appointed Board Members
b. Election of Board Officers per GC §61043(a)
c. Consider adoption of Resolution 2015-11: A Resolution of the Board of Directors of

the Scotia Community Services District to Adopt the Scotia Community Services
District Bylaws

d. Consider adoption of Resolution 2015-12: A Letter of Intent between Scotia
Community Services District and Town of Scotia, LLC. To accept assets and
infrastructure conveyed by Covenant and Agreement (signed by the Town of Scotia LLC
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December 17, 2015 

POSTED at 2:00 PM December 14, 2015 

on February 5, 2014) to Dedicate Property and Convey Other Assets to the Scotia 
Community Services District 

e. Board Training and Approval- January 2016
F2. Old Business 

a. DCI Builders Update
G. REPORTS 

No specific action is required on these items, but the Board may briefly discuss any particular item raised. 

1. President’s Report:
2. Board Director Reports:
3. Interim Manager’s Report:
4. Special Counsel’s Report: setting time/date/place of meetings, Personnel Policies

update

5. Engineer’s Report: Water Quality Update

6. Fire Chief’s Status Report:
7. Board Clerk Report:

H. ADJOURNMENT 

Next Regular Meeting of the SCSD will be January 21, 2016 at 5:30 PM. 
A Special meeting may be held prior to that. 

Notice regarding the Americans with Disabilities Act: The District adheres to the Americans with Disabilities Act. Persons requiring 
special accommodations or more information about accessibility should contact the District Office.  Notice regarding Rights of Appeal: 
Persons who are dissatisfied with the decisions of the SCSD Board of Directors have the right to have the decision reviewed by a State 
Court. The District has adopted Section 1094.6 of the Code of Civil Procedure which generally limits the time within which the decision 
may be judicially challenged to 90 days. 
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MINUTES FOR MEETING OF THE SCSD BOARD OF DIRECTORS 
November 19, 2015 

Minutes of the Regular Board Meeting of the 
Scotia Community Services District 

Thursday, November 19, 2015 at 5:30 P.M. 
122 Main Street, Scotia, CA 95565 

A. CALL TO ORDER/ ROLL CALL 
The regular meeting of the Board of Directors of the Scotia Community Services District 
convened at 5:30 pm with the following directors in attendance: 

Diane Bristol  Director - present 
John Broadstock Director - present 
Gayle McKnight Director – present 
Susan Pryor  Director – present 
Rick Walsh  President – present 

Staff: Tracy Boobar, Steve Davidson, Leslie Marshall, Steve Tyler 

B. SETTING OF AGENDA 
Additions/revisions to the agenda: 

Motion: Motion to table Agenda Item F1a 
Motion: Pryor  Second: Bristol 
Motion Vote:   Ayes - 5 Opposed - 0 Abstain - 0 

Motion:  Motion to Amend H3 and H5 to include negotiators “Tracy M. Boobar, President Rick 
Walsh, and Town of Scotia Company LLC.” 
Motion: Bristol  Second: Pryor 
Motion Vote:   Ayes - 5 Opposed - 0 Abstain - 0 

C. CONSENT CALENDAR 
C1. Approval of Minutes from Previous Meetings 
October 15, 2015 
Motion:  Motion to approve Consent Calendar 
Motion: Broadstock  Second: McKnight 
Motion Vote:   Ayes - 5 Opposed - 0 Abstain - 0 

D. PUBLIC COMMENTS & WRITTEN COMMUNICATIONS 
Renee Abrams spoke of concern regarding Closed Session compliance with Brown Act. Legal 
Counsel provided clarification on definition of price, terms, and conditions. 

Mary Sanderson spoke on concern regarding alleyway lighting for alleyway behind 122 Main 
Street, between homes and hospital. 

E. PUBLIC HEARING- None 
F. BUSINESS 

F1. New Business – 
a. Consider adoption of Resolution 2015-11: A Resolution of the Board of Directors of the

Scotia Community Services District to Adopt the Scotia Community Services District
Personnel Policies & Procedures

Agenda Item Tabled 

Agenda Item C1
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b. Consider adoption of Ordinance No. 2015-2: An Ordinance of the Board of Directors of
the Scotia Community Services District Adopting Title II- Water Service

Interim General Manager introduced the Ordinance. District Engineer introduced the staff report, 
and explained that a fee schedule will be adopted separately by resolution at a later date. Legal 
Counsel suggested that the Ordinance be read by title only. 

Motion:  Motion to read Ordinance by title only 
Motion: Bristol Second: Pryor 
Motion Vote:   Ayes - 5 Opposed - 0 Abstain - 0 

Motion:  Motion to adopt Ordinance No. 2015-2: An Ordinance of the Board of Directors of the 
Scotia Community Services District Adopting Title II- Water Service 
Motion: Pryor  Second: Bristol 
Motion Vote:   Ayes - 5 Opposed - 0 Abstain - 0 

c. Consider adoption of Ordinance No. 2015-3: An Ordinance of the Board of Directors of
the Scotia Community Services District Adopting Title III- Wastewater Service

District Engineer introduced the staff report, and explained that a fee schedule will be adopted 
separately by resolution at a later date, to be reviewed annually with a Consumer Price Index 
increase. President Walsh elaborated on the Ordinance. Legal Counsel suggested that the 
Ordinance be read by title only. 

Motion:  Motion to read Ordinance by title only 
Motion: Broadstock  Second: McKnight 
Motion Vote:   Ayes - 5 Opposed - 0 Abstain - 0 

Motion:  Motion to adopt Ordinance No. 2015-3: An Ordinance of the Board of Directors of the 
Scotia Community Services District Adopting Title III- Wastewater Service 
Motion: Pryor  Second: Bristol 
Motion Vote:   Ayes - 0 Opposed - 0 Abstain - 0 

F2. Old Business – NONE 
G. REPORTS 

1. President’s Report: Discussed Chamber of Commerce Meeting from previous month

2. Board Director Reports: None

3. Interim Manager’s Report: handed out Bruce Gehrke’s WWTP report, reported on meeting
with Humboldt County regarding Stormwater

4. Special Counsel’s Report: discussed e-mail and phone policy

5. Engineer’s Report: reported on meeting with Humboldt County regarding Stormwater

6. Fire Chief’s Status Report: none- next report in December

7. Board Clerk Report: reported on Board Clerk/Secretary Conference, oral working group
report, swearing in board members for December meeting, January board training, SCSD
office closures for holidays, planning 2016 meeting date/time/place.

H. ADJOURN TO CLOSED SESSION – 6:47pm 

H1. Call to Order – 7:08pm 

H2. Roll Call – all present 
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MINUTES FOR MEETING OF THE SCSD BOARD OF DIRECTORS 
November 19, 2015 

H3. Government Code §54956.8 Real Property Negotiations relating to price and terms 
re: Scotia Wastewater Treatment Plant. Negotiators: Tracy M Boobar & President 
Rick Walsh 

Update by Motion (see setting of the agenda) 

H4. Closed Session Discussion 
H5. Government Code §54956.8 Real Property Negotiations relating to price and terms 

re: Scotia Water Treatment Plant. Negotiators: Tracy M Boobar & President Rick 
Walsh 

Update by Motion (see setting of the agenda) 

H6. Closed Session Discussion 
I. ADJOURN TO OPEN SESSION 

I1. Report out of Closed Session – adjourned closed session to December 3, 2015 special 
meeting at 5:30pm. 

J. ADJOURNMENT  
Meeting adjourned at 8:50 pm by Board President Rick Walsh. 

These minutes were approved by the Board of Directors of the Scotia Community Services 
District on December 17, 2015 at its duly-noticed regular meeting in Scotia, CA. 

APPROVED: 

______________________________ ___________________________ 
Rick Walsh, President  Date 
Board of Directors 
Scotia Community Services District 

ATTEST: 

_________________________________ ___________________________ 
Leslie Marshall, Board Clerk   Date 
Scotia Community Services District 
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MINUTES FOR SPECIAL MEETING OF THE SCSD BOARD OF DIRECTORS 
December 3, 2015 

Minutes of the Special Board Meeting of the 
Scotia Community Services District 

Thursday, December 3, 2015 - 5:30 P.M. 
122 Main Street, Scotia, CA 95565 

A. CALL TO ORDER/ ROLL CALL 
The regular meeting of the Board of Directors of the Scotia Community Services District 
convened at 5:35pm with the following directors in attendance: 

Diane Bristol  Director - present 
John Broadstock Director - present 
Gayle McKnight Vice President, Director – present, presiding meeting 
Susan Pryor  Director –present 
Rick Walsh  President - absent 

Staff: Tracy Boobar, Steve Tyler, Steve Davidson 

B. SETTING OF AGENDA 
Additions/revisions to the agenda: None 

C. PUBLIC COMMENT - NONE 
D. PUBLIC HEARING – NONE 

E. BUSINESS – Interim General Manager presented letter to the Humboldt Planning 
Commission from SCSD Staff regarding formation of Scotia Community Services District, and 
requesting inclusion into County process. 

E1. Continued Closed Session from the November 19, 2015 meeting regarding items 
below 

Staff made public information regarding the transfer of assets, per TOS “Plan A” and “Plan B”, 
and SCSD “Plan C”, in which the SCSD would accept all properties and responsibility for the 
linear infrastructure in exchange for a lump sum of money, before adjourning to closed session 
per the language below in F3 and F5. 

F. ADJOURN TO CLOSED SESSION – 5:42pm 

F1. Call to Order 
F2. Roll Call 
F3. Government Code §54956.8 Real Property Negotiations relating to price and terms 

re: Scotia Wastewater Treatment Plant. Agency Negotiators: Tracy M Boobar & 
President Rick Walsh. Negotiating Parties: Scotia Community Services District & 
Town of Scotia Company LLC. 

F4. Closed Session Discussion 
F5. Government Code §54956.8 Real Property Negotiations relating to price and terms 

re: Scotia Water Treatment Plant. Agency Negotiators: Tracy M Boobar & 
President Rick Walsh. Negotiating Parties: Scotia Community Services District & 
Town of Scotia Company LLC. 

F6. Closed Session Discussion 
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MINUTES FOR SPECIAL MEETING OF THE SCSD BOARD OF DIRECTORS 
December 3, 2015 

G. ADJOURN TO OPEN SESSION – 6:46pm 

G1. Report out of Closed Session 
Board directs staff to draft a Letter of Intent in the form of a resolution indicating the SCSD’s 
plans to accept all dedicated properties. The Board also directs staff to begin researching the cost 
of Plan C as determined in open session under item E1.  

H. ADJOURNMENT 
Meeting adjourned at 6:49 pm by Board Vice President Gayle McKnight. 

These minutes were approved by the Board of Directors of the Scotia Community Services 
District on December 17, 2015 at its duly-noticed regular meeting in Scotia, CA. 

APPROVED: 

______________________________ ___________________________ 
Rick Walsh, President  Date 
Board of Directors 
Scotia Community Services District 

ATTEST: 

_________________________________ ___________________________ 
Leslie Marshall, Board Clerk   Date 
Scotia Community Services District 
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Scotia Community Services District 

Staff Report 

DATE:  December 17, 2015 

TO:  Scotia Community Services District Board of Directors 

FROM: Steve Tyler, Interim District Manager 

SUBJECT: Election of Board Officers per GC §61043(a) 

RECOMMENDATION: 

The Administrative staff recommends that the Board elect officers for the Scotia Community 
Services District Board of Directors.  

ACTION: 

Elect Board Officers 

DISCUSSION: 

Per GC §61043(a), within 45 days after each general district or unopposed election, the board of 
directors shall meet and elect the officers of the board of directors. A board of directors may 
elect the officers of the board of directors annually. The officers of a board of directors are a 
president and a vice president. The president shall preside over meetings of the board of directors 
and the vice president shall serve in the president's absence or inability to serve. A board of 
directors may create additional offices and elect members to those offices, provided that no 
member of a board of directors shall hold more than one office. 

FISCAL IMPACT: 

None 

Agenda Item F1b
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Scotia Community Services District 

Staff Report 

DATE:   December 17, 2015 

TO:  Scotia Community Services District Board of Directors 

FROM: Steve Tyler, Interim District Manager 

SUBJECT: Scotia Community Services District Bylaws 

RECOMMENDATION: 

The Administrative staff recommends that the Board receive a staff report on the Scotia 
Community Services District Bylaws.  

ACTION: 

Adopt the Scotia Community Services District Bylaws, by Resolution 

DISCUSSION: 

The State of California requires all Community Services Districts to develop and adopt Bylaws. 

The Scotia Community Services District (“SCSD”) Bylaws were developed utilizing information 
obtained from other agencies and organizations that provide similar services as the SCSD. The 
SCSD Bylaws include information regarding the District; Powers, Elections, Directors, Officers, 
Primary Office, Meetings, Administration and Amendments. The SCSD Working Group has 
assisted the administrative staff in developing and editing the Bylaws.  

The SCSD General Manager has the responsibility for annually reviewing the Bylaws, to assure 
that they comply with all State regulations. 

FISCAL IMPACT: 

None 

Agenda Item F1c
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RESOLUTION NO. 2015-11 

A RESOLUTION OF THE BOARD OF DIRECTORS OF  
THE SCOTIA COMMUNITY SERVICES DISTRICT  

TO ADOPT THE SCOTIA COMMUNITY SERVICES DISTRICT BYLAWS 

WHEREAS,  the Scotia Community Services District (“Scotia CSD”) is 
organized and operates pursuant to the California Government Code Section 61000, et 
seq.; and 

WHEREAS, California Government Code Section 61045(f) requires the Board to 
adopt rules or bylaws for the proceedings of the Scotia Community Services District; and 

WHEREAS, to ensure the orderly process and function of the Scotia CSD, it is 
necessary to adopt bylaws which set out Board rules and governance procedures. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the 
Scotia Community Service District as follows: 

Section 1: The Recitals set forth above are incorporated herein and made an 
operative part of this Resolution. 

Section 2: The Bylaws of the Scotia Community Services District dated 
December 17, 2015, attached hereto as Exhibit “A” and by this reference made a part 
hereof, are hereby adopted as the official Bylaws of this District. 

This resolution shall be effective upon its adoption. 

Dated: ____________, 20__ 

APPROVED: 

Rick Walsh, Board President, Scotia CSD 

ATTEST: 

Clerk of the Board, Scotia CSD 
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CLERK'S CERTIFICATE 

I hereby certify that the foregoing is a true and correct copy of Resolution No. 
2015-12, passed and adopted at a regular meeting of the Board of Directors of the Scotia 
Community Service District, County of Humboldt, State of California, held on the _____ 
day of __________, 20____, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTIONS: 

Clerk of the Board, Scotia CSD 
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BYLAWS 

OF THE 

SCOTIA COMMUNITY SERVICES DISTRICT 

DECEMBER 2015 
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ARTICLE 1.0 DISTRICT POWERS 
1.1 Powers 

Subject to the limitations of laws governing community services districts, all District 
powers shall be exercised by or under the authority of the Board. The business and affairs 
of the District shall also be controlled by the Board. The express powers of the District at 
this time are as follows: 

(a) Select and remove all other officers, agents and employees of the District; 
prescribe such powers and duties for them that are consistent with law, or the 
Bylaws; and fix their compensation. 

(b) Conduct, manage and control the affairs and business for the District and to make 
rules and regulations that are consistent with state or federal law. 

(c) Change the monthly meeting place and/or time; change the principal office for the 
transaction of business of the District from one location to another within the 
same District, as provided in this document. 

(d) Represent the inhabitants of the District on any District problems with various 
regulatory agencies. 

(e) Supply the inhabitants of the District with water for domestic use, irrigation, 
sanitation, industrial use, fire protection, and recreation. 

(f) Collect, treat, and/or dispose of wastewater, and stormwater of the District and its 
inhabitants. 

(g) Protect the community against fire, supporting a fire department with emergency 
response and rescue services, which may include emergency medical services. 

(h) Acquire, construct, improve, maintain and operate public recreation through 
parks, which may include but not limited to, baseball parks, soccer fields, 
playgrounds, museum, theater, or other recreation facilities. 

(i) Acquire, construct, improve, maintain and operate community facilities, which 
may include but not limited to, community centers, libraries, theatres, museums, 
cultural facilities, and childcare facilities. 

(j) Acquire, construct, improve, maintain and operate historic street lighting. 

(k) Take or acquire real or personal property of every kind within or outside the 
District by condemnation, contract, deed, devise, gift, grant, lease, or purchase. 
To convey, dispose of, encumber, hold, manage, and occupy property, and to 
create a lease hold interest in the property for the benefit of the District.  

(l) Sue and be sued in all actions and proceedings in all courts and tribunals of 
appropriate jurisdiction in its own name. 

(m) Borrow money, incur or assume debt and issue bonds or other evidences of such 
debt; provided, however, that the District shall not incur any bonded debt to 
exceed 15% of all assessed value of all taxable property in the District at the time 
bonds are issued, except revenue bonds issued. 
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(n) Adopt ordinances following state law, and to adopt regulations to govern the use 
of District facilities and property, including regulations imposing reasonable 
charges for their use.  

(o) Contract with any city, county, district, JPA, political subdivision, political 
corporation, other public agency of the state, or Private Corporation, to purchase 
or acquire from, or to sell to, or jointly acquire, construct, operate or maintain a 
water or wastewater system.  

(p) Levy and cause to be collected, taxes and benefit assessments for the purpose of 
carrying on the operations and paying the obligations of the District. 

(q) Enter into and perform all contracts for any and all purposes necessary and 
convenient for the full exercise of its powers. 

(r) Take any and all actions necessary to carry out the provisions of these powers, and 
any express or implied powers in the Government Code. 

ARTICLE 2.0 ELECTIONS 
2.1 Election Code Provisions Applicable 

The provisions of the Election Code relating to the qualification of electors, the manner 
of voting, the duly elected officers, the canvassing of returns, and all other particulars in 
respect to the management of general elections so far as they may be applicable shall 
govern all District elections.  

2.2 Nomination of Directors 
Nominations for the office of director shall be made by petition of not less than ten (10), 
nor more than twenty (20) registered electors filed with the Humboldt County Elections 
Department not earlier than seventy-five (75) days nor later than 5:00 p.m. on the fiftieth 
(50th) day before the election. The Humboldt County Elections Department shall publish 
notice such petitions as may be received. Notice shall be published at least seven (7) days 
prior to the final date for receiving petitions.  

2.3 Notice of Election 
Notice of each District election shall be published by the Humboldt County Elections 
Department once a week for two (2) successive weeks prior to the election, as set forth in 
the GC §6066 of the State of California.  

2.4 Cancellation of Election 
If on the fiftieth (50th) day prior to a general District election one (1) person only has 
been nominated for each of the positions of director to be filled at that election, or if no 
person has been so nominated for any one or more of the officers, any petition signed by 
five percent (5%) of the voters requesting that the election be held has not been presented 
to the Board, the election shall not be held. In such case, the publication heretofore 
provided for shall instead of calling an election, state that no election is to be held and 
that the Board of Supervisors shall, in accordance with Elections Code Section 61043(a), 
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appoint those nominated for the position of director; or if no person has been nominated 
for the position, the Board of Supervisors will appoint any qualified person or persons.  

 

ARTICLE 3.0 DIRECTORS 
3.1 Number of Directors 

The authorized number of Directors of the District shall be five (5) until changed by 
election. The Directors shall be elected at large.  

3.2 Election and Term of Office 
Directors shall be elected for four (4) year terms on the first Tuesday after the first 
Monday in November in even numbered years, with terms staggered such that three (3) 
Directors shall be elected in a single election, and the remaining two (2) Directors elected 
two (2) years later, in accordance with applicable provisions of the Government Code and 
Elections Code.  

3.3 Seating of Directors 
All elected Directors shall take office on December 1, or at the regularly scheduled Board 
Meeting in December, following election or upon certification of the election. 

3.4 Terms of Succeeding Directors 
The term of office of each Director shall be four (4) years.  

3.5 Vacancies 
All vacancies on the Board will be filled by appointment by the remaining Directors. If 
the Board fails to fill a Director position, the County of Humboldt shall intercede. 

3.6 Compensation of Directors 
District Board members shall receive a stipend for attendance at regular and special 
Board meetings. District Board members shall receive a stipend for attendance at 
meetings of the Board committees to which they have been delegated as a member. No 
Director will collect more per month than provided by State law. The amount per stipend 
shall be determined by resolution.  

 

ARTICLE 4.0 OFFICERS AND STAFFING 
4.1 Officers 

The Officers of the District shall be a President and Vice President. The District shall also 
have a General Manager and Clerk of the Board. A Director shall not be the General 
Manager or Clerk of the Board, however, the General Manager and Clerk of the Board 
may be the same person.  
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4.2 Compensation 
At any time the Board may appoint, employ, fix the compensation of, and prescribe the 
authorities and duties of the officers, employees, attorneys, engineers, or independent 
contractors necessary for the business of the District.  

4.3 Performance Bond 
The General Manager, Clerk of the Board, and any other employee or assistant of the 
District, if required to do so by the Board, shall each give a bond to the District 
conditioned for the performance of his or her duties as the Board may require. The 
Treasurer must provide a performance bond.  

4.4 Board Organization 
The Board shall reorganize at the regular meeting of the Board in December each year.  

4.5 President of the Board 
The President of the Board shall, if present, preside at all meetings of the Board and 
exercise and perform powers and duties as may be required by the Board or presented by 
the Bylaws, or the statutes governing the community services districts within the State of 
California. The President shall be an ex-officio member of all standing committees.  

4.6 Vice President of the Board 
In the absence or disability of the President, the Vice President shall perform all the 
duties of the President, and shall have all the powers and restrictions upon the President. 
The Vice President shall have the powers and duties as from time to time may be required 
by the Board and Bylaws, or the statutes governing the community services districts 
within the State of California.  

4.7 General Manager 
The General Manager shall serve as advisor to the President and Board, and shall, if 
directed by the Board, execute and direct enforcement of ordinances and resolutions 
passed by the Board. The General Manager shall develop information pertinent to the 
services to be performed by the District and report this information to the Board, and 
shall act as a contact between the Board and all county, city and governmental regulatory 
bodies. The General Manager shall carry out all orders, directions, and policies of the 
District. The General Manager shall (a) have full charge and control of the maintenance, 
construction, and the day-to-day operations of the District; (b) have full power and 
authority to fill all positions authorized by the Board and to discharge from such positions 
any employee; (c) prescribe the duties of employees; (d) keep and maintain, or cause to 
be kept and maintained, all financial records of the District, including accounts of its 
assets, liabilities, receipts, disbursements, gains, losses, capital, surplus, and shares; (e) 
deposit all monies in such depositories as may be designated by the Board; (f) disburse 
funds of the District as may be ordered by the Board, and render to the President and 
Directors upon request, an account of all of the transactions and of the financial condition 
of the District; (g) perform other duties imposed by the Board; and (h) report to the Board 
in accordance with the rules and regulations the Board adopts. 
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4.8 Clerk of the Board 
The Clerk of the Board shall keep or cause to be kept at the principal office, or such other 
place as the Board of Directors may order, a book of minutes of all meetings of directors 
with the time and place of meeting, whether regular or special, and if special, who 
authorized, the notice thereof given and the names of those present at the Director’s 
meetings. The Clerk of the Board shall keep or cause to be kept, at the principal office 
any register showing the names and addresses of the directors of the service district. The 
Clerk of the Board shall give or cause to be given, notice of all meetings of the Board of 
Directors required by the Bylaws or the laws of the State of California, and shall keep the 
seal of the service district in safe custody, and shall have such other powers and perform 
such other duties as may be prescribed by the Board of Directors or the Bylaws.  

4.9 Annual Audit 
The General Manager shall have a certified auditing firm audit the District’s books 
annually at the end of each fiscal year, and as directed by the Board.  

 

ARTICLE 5.0 DISTRICT OFFICE 
5.1 Location 

The district office for the transaction of business of the Scotia Community Services 
District (the “District”) is located at 122 Main Street, Scotia, California 95565. The 
Board has full power and authority to change the district office from one location to 
another in the District. Any such change shall be noted in the Bylaws or this section may 
be amended by resolution to state the new location.  

 

ARTICLE 6.0 MEETINGS 
6.1 Place and Time of Meetings  

Regular monthly meetings of the Board shall be held in the District office on the third 
Thursday of each and every month, at 5:30 p.m. (unless another meeting place and/or 
time is set in case of necessity). The place and time of meetings may be changed by the 
Board by resolution.  

6.2 Special Meetings 
Special meetings of the Board may be called for any purpose at any time by the President 
or Vice President. 

6.3 Emergency Meetings 
An emergency meeting of the Board may be called by the Board in accordance with 
provisions of the Ralph M. Brown Act. 

6.4 Public Notification 
All meetings, whether regular, special or emergency, shall be open and public and notice 
shall be given to the Board and to the public in accordance with the provisions of the 
Ralph M. Brown Act.  
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6.5 Form of Action 
The Board shall act only by ordinance, resolution, or motion. 

6.6 Quorum 
A majority of the authorized number of Directors shall be necessary to constitute a 
quorum for the transaction of business (3 constitutes a majority). No ordinance, 
resolution or motion shall be passed or become effective without the affirmative vote of 
at least a majority of the members of the Board.  

6.7 Board Policies 
The Board shall establish rules for its proceedings. 

ARTICLE 7.0 DISTRICT ADMINISTRATION 
7.1 Depository of District Money 

The Board shall designate a financial institution(s) or governmental agengy(ies) for the 
depository of the District’s money.  

7.2 Inspection of District Records 
Inspection of District records shall be open to inspection upon the written demand of any 
person in accordance with State law. 

7.3 Records 
All District records shall be retained, in accordance with the District’s Records Retention 
Policy.  

7.4 Methods of Payment 
All methods of payment shall be made in accordance with the District’s Purchasing and 
Procurement Policy. 

7.5 Contracts 
All contacts shall be entered into in accordance with the Purchasing and Procurement 
Policy.  

7.6 Review of Bylaws 
An updated copy of the Bylaws shall be available for review at the District Office within 
business hours.  

7.7 Public Session 
All legislative sessions of the Board shall be conducted in accordance with the Ralph M. 
Brown Act. Public sessions shall generally be conducted in accordance with District 
Bylaws and applicable statutes.  

Packet Page 24



SCSD Bylaws 
December 17, 2015 10 

7.8 Recall of Directors 
Every incumbent of the office of Director, whether elected by popular vote for a full term 
or appointed, may be recalled by the voters in accordance with the recall provisions of the 
Elections Code of the State of California.  

7.9 Seal 
The District may adopt a seal and alter it at pleasure.  

7.10 Contract Bids 
All contracts for the construction of any unit of work, except as otherwise statutorily 
provided, shall be in accordance with State law.  

 

ARTICLE 8.0 AMENDMENTS 
8.1 Amendments 

These Bylaws may be altered, amended, repealed, in whole or in part, and new Bylaws 
may be adopted by the Board of Directors from time to time as the Board shall deem 
necessary. Any changes must be proposed in writing at least one regular meeting before 
adoption may be completed. Changes must be approved by at least a majority vote. 
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DATE: , 20___ 

ATTEST: 

Clerk of the Board, Scotia Community Services District  

APPROVED: 

President, Scotia Community Services District 

Clerk of the Board’s Certificate 

I hereby certify that the foregoing is a true and correct copy of Scotia Community 
Services District Bylaws as passed and adopted at a regular meeting of the Board of Directors of 
the Scotia Community Services District, Humboldt County, California on the __________ day of 
___________________, 20____, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTENTIONS: 

Clerk of the Board, Scotia Community Services 
District 
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RESOLUTION NO. 2015-12 

A RESOLUTION OF THE BOARD OF DIRECTORS 
OF THE SCOTIA COMMUNITY SERVICES DISTRICT 

TO ADOPT A LETTER OF INTENT TO ACCEPT ALL DEDICATED PROPERTIES 
FROM THE TOWN OF SCOTIA 

WHEREAS, the Humboldt Local Agency Formation Commission (“LAFCo”) in 
Resolution 10-09 approved the formation of the Scotia Community Services District on 
October 13, 2010; and 

WHEREAS, the Scotia Community Services District (“SCSD”) is organized and 
operates pursuant to the California Government Code Section 61000, et seq.; and 

WHEREAS, the Scotia Community Services District Board of Directors (the 
“Board”) was elected on August __, 2014 and the Board held its first board meeting on 
_______2014; and 

WHEREAS, the SCSD has taken on staff provided by a contractual agreement 
with Planwest Partners and legal counsel provided by the Law Offices of Nancy 
Diamond; and 

WHEREAS, in September, 2015, the Board adopted its first annual budget as is 
required by California Government Code Section 61110(a); and 

WHEREAS, the Board has adopted required board policies including Board 
Policies, Purchasing and Procurement, Injury Illness and Prevention Program and Public 
Records Policy Manual. The Personnel Policy and Conflict of Interest Policy are 
scheduled for adoption at the January board meeting; and 

WHEREAS, the Board has adopted comprehensive water and wastewater 
ordinances; and 

WHEREAS, the SCSD staff is prepared to begin the Proposition 218 process to 
obtain property owner approval of rates and fees. The SCSD staff is awaiting the updated 
DEA to be provided by SHN and which is necessary to determine the rates; and 

WHEREAS, in the Covenant and Agreement, signed on February 5, 2014 by 
Frank Shaw Bacik, President of the Town of Scotia, LLC, the TOS agreed to convey title 
to the Dedicated Property to the SCSD; and  

WHEREAS, the staff and Board of the SCSD have diligently and efficiently 
analyzed the condition of the Dedicated Properties and are prepared to begin providing 
water and wastewater service to the Scotia community. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the 
Scotia Community Services District as follows: 

Agenda Item F1d
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Section 1: The Recitals set forth above are incorporated herein and made an 
operative part of this Resolution. 

Section 2: Exhibit A entitled “A Letter of Intent to Accept All Dedicated 
Properties” is hereby adopted.  

Section 4: This resolution shall be effective upon adoption. 

Dated: December 17, 2015 

APPROVED: 

___     ______    
Rick Walsh, Board President, Scotia CSD 

ATTEST: 

Clerk of the Board, Scotia CSD 

CLERK'S CERTIFICATE 

I hereby certify that the foregoing is a true and correct copy of Resolution No. 
2015-11, passed and adopted at a regular meeting of the Board of Directors of the Scotia 
Community Services District, County of Humboldt, State of California, held on the 17th 
day of December, 2015, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTENTIONS: 

Clerk of the Board, Scotia CSD 
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122 Main Street    P.O. Box 104    Scotia, CA 95565    (707) 506-3030    infoscotiacsd@gmail.com 

Date: December 17, 2015 

Frank Bacik, President 
Town of Scotia, LLC 
Main Street 
Scotia, CA 9   

Re: Letter of Intent 

Dear Mr. Bacik: 

This letter will set forth the preliminary intentions of the parties as to the general terms upon which the 
Scotia Community Services District (“SCSD”) intends to acquire from the Town of Scotia, LLC (“TOS”) 
(as agreed to by TOS on pages 1 and 2 of the Covenant and Agreement to Dedicate Property and Coney 
Other Assets to the Scotia Community Services District signed by TOS on February 5, 2014) all 
Dedicated Properties. 

1. Upon closing of the agreement, SCSD would acquire all Dedicated Properties, including but
not limited to the Wastewater Treatment and Water Treatment Plants, easements, the
Museum, Theater, Parks, Carpenter Shop and Fire Department as described in the Covenant
and Agreement.

2. As promptly as practicable upon satisfaction of contingencies, SCSD counsel will prepare an
initial agreement (“Definitive Agreement”) and other related agreements and documents for
TOS’ review.

3. It is understood that before the parties can enter a Definitive Agreement, (a) SCSD shall be
satisfied with its investigation of the Dedicated Properties, including access to updated DEA,
Asbestos and ADA reports; (b) SCSD shall have completed its Rate Study and the
Proposition 218 process, enabling rates to be in effect prior to transition; (c) the Wastewater
and Water Treatment Plants shall be in operating condition and in full compliance with state
and federal requirements; and (d) SCSD shall receive funds as described in the Covenant and
Agreement to include start-up, contingency and fire department monies.

4. The parties agree that this letter is merely an expression of intent and neither party is under
any legal obligation to the other based on this letter, unless and until a Definitive Agreement
is executed, except for this paragraph 4.0
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122 Main Street    P.O. Box 104    Scotia, CA 95565    (707) 506-3030    infoscotiacsd@gmail.com 

If the foregoing is in accordance with your understanding, please execute and return the enclosed copy of 
this letter. 

Sincerely, 

Rick Walsh 
President of the Board of Directors, Scotia Community Services District 

 Agreed to as to paragraph 4. 

________________________________ 

Frank Bacik, President, Town of Scotia, LLC 
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