Notice is hereby given that a

REGULAR MEETING

Of the Board of Directors will be held at:
400 Church Street, Scotia, CA 95565

Thursday, June 20, 2019
Regular Meeting at 5:30 P.M.
AGENDA
A.

CALL TO ORDER/ ROLL CALL The Presiding officer will call the meeting to order and call the roll of members to
determine the presence of a quorum. PLEASE REMEMBER TO SILENCE ALL CELL PHONES
PLEDGE OF ALLEGIANCE

B.

SETTING OF AGENDA The Board may adopt/revise the order of the agenda as presented

C.

CONSENT CALENDAR

p3

1. Approval of Previous Meeting Minutes: May 16, 2019
p9
2. Approval of May 1, 2019 – May 31, 2019 Check Registers
3. Approval of Planwest Partners Invoice May 2019 / Times Standard Legal Notices Invoice p 14
D.

PUBLIC COMMENT & WRITTEN COMMUNICATION

E.

PUBLIC HEARING

Regularly scheduled meetings provide an opportunity for members of the public to directly address the SCSD Board Members on any
action item that has been described in the agenda for the meeting, before or during consideration of that item, or on matters not identified
on the agenda within the Board jurisdiction. Comments are not generally taken on non-action items such as reports or information.
Comments should be limited to three minutes.

1. Consider adoption of Resolution 2019-12 Scotia Community Services District Board of Directors to
Adopt FY 2019-2020 Final Budget
F.

BUSINESS
1. New Business –

Consider approval of Planwest Staffing contract.
Informational Briefing from Chuck Swanson re: USDA Grant Funding Options
Consider adoption of Resolution 2019-13 Revising the SCSD Master Fee Schedule
Consider adoption of Resolution 2019-14 Revising the SCSD Public Records Policy
Approve SDRMA Insurance Invoice for Payment
Consider submitting ballot for the SDRMA Board of Directors vacancy

a.
b.
c.
d.
e.
f.

p 26
p 35
p 84
p 94
p 101

2. Old Business –

a. Consider HRC gravel extraction proposal
b. Museum Plaza
i.
ii.

Lead abatement; review additional proposals for lead abatement.
Board review of the final letter sent to Friends of No. 9.
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G.

c. Review legal counsel’s response on behalf of SCSD Board to Humboldt Wind Energy’s Project
DEIR.
p 165
REPORTS
(5 minutes each)
The Board may briefly discuss any particular item raised; no action will be taken on these items.

1.

President’s Report:

2.

Board Director Reports:

3.

General Manager’s Report:

4.

Special Counsel’s Report:

5.

Engineer’s Report:

6.

Fire Chief’s Report:

7.

Board Clerk Report:

Board Training: None
H.

ADJOURNMENT
Next Regular Meeting of the SCSD will be July 18, 2019 at 5:30 PM. A Special meeting may be held prior to that.

Notice regarding the Americans with Disabilities Act: The District adheres to the Americans with Disabilities Act. Persons requiring special
accommodations or more information about accessibility should contact the District Office. Notice regarding Rights of Appeal: Persons who are
dissatisfied with the decisions of the SCSD Board of Directors have the right to have the decision reviewed by a State Court. The District has adopted
Section 1094.6 of the Code of Civil Procedure which generally limits the time within which the decision may be judicially challenged to 90 days.
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Notice is hereby given that a

REGULAR MEETING

Of the Board of Directors will be held at:
400 Church Street, Scotia, CA 95565

Thursday, May 16, 2019
Regular Meeting at 5:30 P.M.
AGENDA
A.

CALL TO ORDER/ ROLL CALL The Presiding officer will call the meeting to order and call the roll of members to

determine the presence of a quorum.

PLEDGE OF ALLEGIANCE
Diane Bristol, Director —Present
Paul Newmaker, President—Present
Scott Pitcairn, Director—Present
Susan Pryor, Director—Present
Nina Sellen, Director—Present
Staff Present: Leslie Marshall, GM; Margaret Long, Legal Counsel; Jennifer McDonald, BC
B.

SETTING OF AGENDA The Board may adopt/revise the order of the agenda as presented.
-NO CHANGES-

C.

CONSENT CALENDAR
1. Approval of Previous Meeting Minutes; April 18, 2019
2.

Approval of April 1, 2019 – April 30, 2019 Check Registers

3. Approval of Planwest Partners Invoices (2) March and April 2019

Public Comment:
-NO PUBLIC COMMENTMotion: To approve the Consent Calendar
Motion: Pryor

Second: Pitcairn

Motion Vote:
Ayes: (5) Bristol, Newmaker, Pitcairn, Pryor, Sellen, Opposed: 0, Absent:

0, Abstained: 0

Motion Carried? YES
D.

PUBLIC COMMENT & WRITTEN COMMUNICATION
GM Leslie Marshall presented (written communication) a letter from 8th grader, Breanna Moore from
Scotia Union Elementary School. The student is pursuing fundraising for their upcoming 8th grade
school trip. She is hoping to get sponsorships for doing community cleanup around town.
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A community member asked about the gate at Fireman’s Park and when the park will become
accessible on the weekends. GM Leslie Marshall updated the community member on the status of the
gate automation that is currently being installed noting that it should be operational in the very near
future with the gates opening at sunrise and sunset.
E.

BUSINESS
1. New Business –
a. Receive a Presentation from Mike Borger of REC Solar.
•

The northwest has less solar potential than other parts of California, but Scotia still can benefit
financially and environmentally from the use of solar technology.

•

SCSD has higher than average energy bills with the river pumps being the costliest source of
consumption.

•

The preliminary idea of a floating solar; pontoon like installation within the log pond was
introduced. This design would cover approximately 20% of the surface area of the pond and
would include a bridge to access/service the pontoons.

•

Design could generate 690 Kilowatts and offset about 95% of the costs of the river pumps.

•

Option A to fund the solar infrastructure; SCSD pays cash up front. Explore grant options
available. Potential grant sources include California Energy Commission (CEC) or the United
States Department of Agriculture (USDA).

•

Option B to fund the solar infrastructure; A Power Purchase Agreement (PPA). REC Solar is
owned by Duke Energy (East Coast Utility and one of the biggest investors in renewables) and
they would wind up owning the solar infrastructure and sell us the energy at below PG&E rates
at approximately 8.4 ¢ a KW hour price. It would start out saving the district approximately
$33,000 a year (escalating each year) and in the range of 2 million dollar over its lifetime
The REC Solar presentation was a preliminary and an informational presentation only and
the board took no action.

b. Review and consider approving Humboldt Redwood Company’s gravel extraction
proposal for the Scotia CSD Eel River gravel bar.
•

HRC proposed to extract 30,000 yards on the SCSD gravel bar. GM expressed an overall
concern for the pedestrian and recreational traffic of the area during peak summertime
with the operation of heavy equipment and the safety closure of the bar. Spencer Watkins
(HRC) stated HRCs flexibility with timing of the proposed extraction and potentially
might wait until the elementary school is back in session (mid-August).

•

Frank Bacik (Town of Scotia) commented that they have a neighborhood of tenants
down near the extraction site. He also stated TOS had not approved extraction since
2008, due to conflict with recreation potential on gravel bar.

•

Mr. Watkins presented additional materials for the SCSD board and staff to review (an
aerial image of the visual impact made by the process) as well as the permitting
documents from various agencies and a historical schedule of past extractions (volumes
& locations).

•

HRC maintains the mineral rights to the location.

•

HRC is hoping for a go-ahead from the SCSD by mid-June as the company will be
conducting pre-extraction meetings with the California Department of Water Resources
and the US Army Corps of Engineers.
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•

Director Bristol asked if it would be a conflict of interest if she or President Newmaker
(both employees of HRC) were to vote on the motion. Legal counsel indicated that unless
they stood to gain either financially or professionally from their decision, then it is not a
conflict of interest.

Motion: To move forward in discussion with HRC regarding the proposal for gravel
extraction at the SCSD Eel River Gravel Bar (Scotia Dam Bar)
Motion: Newmaker

Second: Pryor

Motion Vote:
Ayes: (5) Bristol, Newmaker, Pitcairn, Pryor, Sellen, Opposed: 0, Absent:

0, Abstained: 0

Motion Carried? YES
c. Review and discuss Humboldt Wind Energy DEIR, to be led by legal counsel.
•

Margaret Long, legal counsel for the SCSD informed the board they would vote on if
counsel would comment on behalf of SCSD to the County of Humboldt on the TerraGen
project.

•

Log Pond; counsel commented on the DEIRs intent to extract water from the Log Pond
for uses other than the current NPDES permit allows and outside of allowable areas for
discharge. The amount of water is more than staff feels the pond can provide. DEIR
inaccurately lists the pond as HRC property.

•

DEIR fails to address light pollution as well as insufficiently addresses impacts to the
tribal and the historical aspect of Scotia.

•

President Newmaker discussed the recently published article on the Wiyot Tribe’s stance
against the Wind Energy project based from a perspective of land.

•

TOS representative Frank Bacik commented that the Log Pond is a last resort source of
water for fire suppression in the town.

•

Mr. Bacik also made comment that the project is inconsistent with the County’s General
Plan regarding vistas in open spaces.

Motion: To authorize legal counsel to comment on the Humboldt Wind Energy Project on
behalf of the SCSD.
Motion: Pryor

Second: Newmaker

Motion Vote:
Ayes: (5) Bristol, Newmaker, Pitcairn, Pryor, Sellen, Opposed: 0, Absent: 0, Abstained: 0
Motion Carried? YES
d. Discuss lead abatement on the museum plaza.
•

SCSD GM Marshall reviewed the subject with the board. Encapsulation is a potential
solution (legal counsel and engineers to be consulted prior to commencing with this
decision).

•

Director Bristol asked if it might be feasible to get a second opinion (and second soil
sampling) from another company in hopes that the amount of lead present in the soil has
naturally diminished over time.
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Motion: To seek another bid for lead remediation and proceed with the drafting of a letter to
Friends of No. 9
Motion: Pitcairn Second: Bristol
Motion Vote:
Ayes: (5) Bristol, Newmaker, Pitcairn, Pryor, Sellen, Opposed: 0, Absent: 0, Abstained: 0
Motion Carried? YES
e. Consider approving a 5-foot water line easement on vacant lot 33, adjacent to the Town of
Scotia offices.
•

The district engineer recommends SCSD Board approves the request for an easement which will
supply raw water for fire suppression.

•

Motion: To approve as 5-foot water line easement on vacant lot 33.
Motion: Bristol

Second: Pitcairn

Motion Vote:
Ayes: (5) Bristol, Newmaker, Pitcairn, Pryor, Sellen, Opposed: 0, Absent: 0, Abstained: 0
Motion Carried? YES
2. Old Business –
a. Second Reading and Adoption of Ordinance No. 2019-1, Amending Ordinance 2016-2 Parks &
Recreation.
Changes to Ordinance No. 2019-1, Amending Ordinance 2016-2 Parks & recreation includes
discussion on the following:
No overnight use, No glass, Insurance update, Restroom facilities, Administrative changes
Motion: To waive the second reading and adopt by title, Ordinance No. 2019-1, Amending
Ordinance 2016-2 Parks & Recreation.
Motion: Pryor

Second: Pitcairn

Motion Vote:
Ayes: (5) Bristol, Newmaker, Pitcairn, Pryor, Sellen, Opposed: 0, Absent: 0, Abstained: 0
Motion Carried?

YES

b. FY 2019-20 Draft Budget Review #2

F.

•

Briefly discussed the Census Designated Place (CDP) status of Scotia, largely under County
jurisdiction, prevents us from receiving property taxes or bed taxes (were the Scotia Inn to
reopen). These revenues go to the county.

•

Board will adopt the final budget for the FY 2019/2020 at the June meeting..

REPORTS
The Board may briefly discuss any particular item raised, no action will be taken on these items.

1.

President’s Report: none

2.

Board Director Reports: none

3.

General Manager’s Report:
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•

Corridor Project update; Fisch Drilling is assessing the new river pump which has a blown
motor due to an inadequate valve installation.

•

TOS is replacing all of the linear infrastructure in main corridor before deeding over the
corridor project and beginning Phase 3 construction.

•

Mr. Singh from the Division of Dam Safety inspected dam at the log pond. SCSD could
benefit from reclassifying the hazard level from high down a level, to significant by
drafting a letter to D.D.S..

•

Informed the Board of staff research to increase security at the water tanks (possibly
cameras) and to deter vandalism.

•

Informed the Board of GPS units installed on the District vehicles.

•

ADA stairs have been painted at the Church Street office. Final inspection by the County
to take place soon.

4.

Special Counsel’s Report: none

5.

Engineer’s Report: none

6.

Fire Chief’s Status Report: none

7.

Board Clerk Report: none

Board Training: TBD
G.

ADJOURNMENT 8:07pm

These minutes were approved by the Board of Directors of the Scotia Community Services District on June 20,
2019 at its duly-noticed regular meeting in Scotia, CA.
APPROVED:
______________________________

___________________________

Paul Newmaker, President

Date

Board of Directors
Scotia Community Services District
ATTEST:
_________________________________

___________________________

Jennifer McDonald, Board Clerk

Date

Scotia Community Services District
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Next Regular Meeting of the SCSD will be June 20, 2019 at 5:30 PM.
A Special meeting may be held prior to that.
Notice regarding the Americans with Disabilities Act: The District adheres to the Persons requiring special accommodations or more information
about accessibility should contact the District Office. Notice regarding Rights of Appeal: Persons who are dissatisfied with the decisions of the SCSD
Board of Directors have the right to have the decision reviewed by a State Court. The District has adopted Section 1094.6 of the Code of Civil Procedure
which generally limits the time within which the decision may be judicially challenged to 90 days.
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Scotia Community Services District

3:30 PM

Account QuickReport

06/04/19
Accrual Basis

As of May 31, 2019
Type

Date

10000 · RCB Checking 28239
Transfer
05/01/2019
Deposit
05/01/2019
Check
05/01/2019
Bill Pmt -Check
05/01/2019
Deposit
05/01/2019
Deposit
05/01/2019
Deposit
05/01/2019
Check
05/02/2019
Bill Pmt -Check
05/02/2019
Bill Pmt -Check
05/02/2019
Bill Pmt -Check
05/04/2019
Deposit
05/04/2019
Liability Check
05/07/2019
Liability Check
05/07/2019
Bill Pmt -Check
05/07/2019
Bill Pmt -Check
05/07/2019
Bill Pmt -Check
05/07/2019
Bill Pmt -Check
05/07/2019
Bill Pmt -Check
05/07/2019
Bill Pmt -Check
05/07/2019
Bill Pmt -Check
05/07/2019
Deposit
05/07/2019
Liability Check
05/08/2019
Paycheck
05/09/2019
Paycheck
05/09/2019
Bill Pmt -Check
05/09/2019
Bill Pmt -Check
05/09/2019
Bill Pmt -Check
05/09/2019
Check
05/13/2019
Check
05/13/2019
Check
05/13/2019
Deposit
05/14/2019
Deposit
05/14/2019
Bill Pmt -Check
05/14/2019
Bill Pmt -Check
05/14/2019
Bill Pmt -Check
05/14/2019
Bill Pmt -Check
05/14/2019
Bill Pmt -Check
05/15/2019
Bill Pmt -Check
05/16/2019
Bill Pmt -Check
05/16/2019
Check
05/17/2019
Liability Check
05/21/2019
Liability Check
05/21/2019
Bill Pmt -Check
05/21/2019
Bill Pmt -Check
05/21/2019
Bill Pmt -Check
05/21/2019
Bill Pmt -Check
05/21/2019
Bill Pmt -Check
05/21/2019

Num

Name

50763
50768

Town of Scotia
Industrial Electric

Auto P...
50769
50770
50772

US Cellular
North Coast Laborat...
PG&E
John Hancock USA

E-pay
E-pay
50773
50774
50775
50776
50777
50778
50779

EDD
United States Treas...
Johnson's Mobile R...
Recology Eel River
Redi-Rents
SDRMA
SHN
USA Blue Book
Wildwood Saw

DD1021
50771
50780
50781
50782
AUTO...
Autopay
Autopay

QuickBooks Payroll ...
Brandon W. Wishneff
Owen K. Farmer
Planwest Partners
Prentice, Long & Ep...
Renner Petroleum
AT&T
AT&T
AT&T

50787
50788
50789
50790
50791
50792
50793
AUTO...
E-pay
E-pay
50796
50797
50798
50801
50802

Humbooks, LLC.
Jonathon Penny
Owsley Electric
Steves Septic
Jonathon Penny
Jonathon Penny
Softline Data, Inc.
AT&T
EDD
United States Treas...
Precision Intermedia
RCB Mastercard
Recology Eel River
Humboldt Fence
PARS

Memo
Lana & Kenneth Rowe - Ne...
Deposit
400 Church Street Mortgag...
Impeller/ Wear Ring
Deposit
Deposit
Deposit
Operator's Mobile Phones
Water/WW testing
PARS #86360
Deposit
093-5926-6 QB Tracking # ...
82-1570573 QB Tracking #...
temporary fencing
496525 & 505547
Caterpillar rental
7724
lead asbestos/flood inundat...
Skimming net/ algae brush/...
Cutoff saw
Deposit
Created by Payroll Service ...
Direct Deposit
Contracted staffing services
CEQA questions/Disk Golf ...
49589
707-764-5486 Water Plant
707-764-3030 400 Church
764-5470
Deposit
Deposit
Site Visits for Payroll/Acco...
weeded front area of Churc...
Repair to Monarch DR 6000
Pumped full load 2500 gall...
CSD office/museum/train a...
Monthly Cleaning Church S...
UB MAX support
Internet Service
093-5926-6 QB Tracking # ...
82-1570573 QB Tracking #...
Internet (Unlimited email)
GM and operator credit cards
496525 & 505547
Gate Automation Fireman's...
SCO020

Amount
35.00
556.72
-1,049.21
-1,168.38
1,113.57
573.00
407.03
-93.35
-1,758.00
-15,289.61
-545.06
572.37
-261.37
-1,170.80
-235.33
-53.89
-835.58
-1,203.60
-766.90
-257.29
-1,435.43
10,178.67
-1,575.58
0.00
-1,872.90
-12,449.55
-1,700.00
-813.48
-156.13
-162.88
-187.98
1,550.91
380.57
-462.50
-175.00
-1,900.00
-750.00
-210.00
-135.00
-615.00
-40.00
-276.14
-1,207.28
-60.00
-1,476.10
-144.17
-13,950.00
-300.00

Balance
1,042,592.14
1,042,627.14
1,043,183.86
1,042,134.65
1,040,966.27
1,042,079.84
1,042,652.84
1,043,059.87
1,042,966.52
1,041,208.52
1,025,918.91
1,025,373.85
1,025,946.22
1,025,684.85
1,024,514.05
1,024,278.72
1,024,224.83
1,023,389.25
1,022,185.65
1,021,418.75
1,021,161.46
1,019,726.03
1,029,904.70
1,028,329.12
1,028,329.12
1,026,456.22
1,014,006.67
1,012,306.67
1,011,493.19
1,011,337.06
1,011,174.18
1,010,986.20
1,012,537.11
1,012,917.68
1,012,455.18
1,012,280.18
1,010,380.18
1,009,630.18
1,009,420.18
1,009,285.18
1,008,670.18
1,008,630.18
1,008,354.04
1,007,146.76
1,007,086.76
1,005,610.66
1,005,466.49
991,516.49
991,216.49
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Scotia Community Services District

3:30 PM

Account QuickReport

06/04/19
Accrual Basis

As of May 31, 2019
Type
Liability Check
Check
Deposit
Deposit
Deposit
Deposit
Deposit
Check
Paycheck
Paycheck
Bill Pmt -Check
Bill Pmt -Check
Deposit
Deposit
Bill Pmt -Check
Deposit
Bill Pmt -Check

Date
05/22/2019
05/22/2019
05/22/2019
05/22/2019
05/22/2019
05/22/2019
05/22/2019
05/22/2019
05/23/2019
05/23/2019
05/28/2019
05/28/2019
05/28/2019
05/29/2019
05/29/2019
05/30/2019
05/30/2019

Total 10000 · RCB Checking 28239
TOTAL

Num

Name

Memo

50795

QuickBooks Payroll ...
John Hancock USA

DEBIT...
DD1022
50794
50803
50804

Costco
Brandon W. Wishneff
Owen K. Farmer
Advanced Security
County of Humboldt ...

Created by Payroll Service ...
PARS #86360
Deposit
Deposit
Deposit
Deposit
Deposit
Shop Lights
Direct Deposit

50805

Precision Intermedia

50806

Jonathon Penny

Fire monitoring Museum
Notice to Voters, Election ...
Deposit
Deposit
Web hosting/email May
Deposit
Church Street, Museum Ar...

Amount

Balance

-1,613.00
-534.35
16,035.74
25,306.80
3,063.30
2,760.76
204.31
-130.13
0.00
-1,933.11
-196.50
-265.93
12,672.56
360.39
-42.00
639.38
-210.00

989,603.49
989,069.14
1,005,104.88
1,030,411.68
1,033,474.98
1,036,235.74
1,036,440.05
1,036,309.92
1,036,309.92
1,034,376.81
1,034,180.31
1,033,914.38
1,046,586.94
1,046,947.33
1,046,905.33
1,047,544.71
1,047,334.71

4,742.57

1,047,334.71

4,742.57

1,047,334.71
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Scotia Community Services District

3:31 PM

Account QuickReport

06/04/19
Cash Basis

As of May 30, 2019
Type

Date

12000 · RCB Savings 10367
Total 12000 · RCB Savings 10367
TOTAL

Num

Name

Memo

Original Amount

Paid Amount

Balance
106,476.22
106,476.22
106,476.22
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Scotia Community Services District

3:30 PM

Account QuickReport

06/04/19
Cash Basis

As of May 31, 2019
Type

Date

Num

12100 · RCB Cust Deposit Savings 10797
Transfer
05/01/2019
Deposit
05/01/2019
Deposit
05/02/2019
Deposit
05/29/2019
Total 12100 · RCB Cust Deposit Savings 10797
TOTAL

Memo
Lana & Kenne...
Deposit
Deposit
Deposit

Original Amount
-35.00
135.00
100.00
135.00

Paid Amount

Balance

-35.00
135.00
100.00
135.00

4,640.45
4,605.45
4,740.45
4,840.45
4,975.45

335.00

4,975.45

335.00

4,975.45
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Scotia Community Services District

3:27 PM

Account QuickReport

06/04/19
Accrual Basis

As of May 31, 2019
Type
11000 · RCB CD 10929
Total 11000 · RCB CD 10929
TOTAL

Date

Num

Name

Memo

Amount

Balance
50,262.94
50,262.94
50,262.94
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INVOICE
DATE:
TO:

May 31, 2019
Paul Newmaker, Board President
Scotia Community Services District

INVOICE # 19-226-05
__________________
Approved for Payment

PROJECT:

Scotia Community Services District Staffing Services for May 2019

Task 1 – General Board Secretary/Clerk/Interim General Manager Duties
1.1
Administrative Duties
General Admin tasks- filing, document prep, staff meetings, travel for meetings/staffing,
responded to all incoming correspondence. Checked SCSD e-mail, mail, phone messages. Staff
meetings, operations meetings, etc.
1.2
Policies, Procedures, Ordinances
Review of Bylaws in relation to Board Policies, Updated Parks and Recreation Ordinance
1.3
Community Meetings Preparation and Attendance
Met with parties on various District matters. Rec Solar, HRC re: gravel bar, water rights, road
maintenance, parks.
1.4
CSD Board Meeting Preparation
Prepared agenda and board packet and attended regular meeting on March 21st and prepared
agenda for special meeting held on March 28th.
1.5
Bookkeeping, Billing, Invoicing, and Banking
General billing and invoicing. QuickBooks and financial accounting. Banking. Audit Review.
Training on HR, Payroll, etc. for new Admin staff
1.6
Website Postings, Emails, File Management
Regular website maintenance and development. Website posting and document publishing.
1.7
Budgeting
Worked on draft Fiscal Year 2019/2020 budget and presented to Board.
1.8
Grant Research and Writing
Continued correspondence with SHN on water and wastewater planning grant applications.
1.9
Personnel
Management and coordination of personnel, scheduling, policy review, etc.
Task 2 – Operations/Management of District Assets
Continued operations for water, wastewater, parks and recreation, streets and street lighting, and
storm drainage. State Annual Reporting for water, Consumer Confidence Report. Continued to
develop contracts for disc golf, baseball field, soccer field, and carpenter shop. Attended trails
symposium. Attended Dam Safety Inspection. Installed automated gate for parks. Quotes for GPS
for district vehicles, cameras for facilities.

TEL: (707) 825-8260
FAX: (707) 825-9181

P.O. Box 4581
Arcata, CA 95518

planners@planwestpartners.com
www.planwestpartners.com
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Services May 2019
Principal*
0 hours @ $108 per hour
General Manager*
146 hours @ $62 per hour
Asst. GM*
32 hours @ $58 per hour
District Engineer
8 hours @ $58 per hour
W/WW Operations Superintendent
22 hours @ $58 per hour
GIS Analyst
0.50 hours @ $62 per hour
Assistant Planner
1 hours @ $50 per hour
Planning Tech/Admin/Clerk*
133.75 hours @ $50 per hour
Times Standard Notices
Mileage Expenses
916.40 miles @ $ 0.58/ mile
AMOUNT THIS INVOICE # 19-226-05

$
0.00
$ 9,052.00
$ 1,856.00
$ 464.00
$ 1,276.00
$
31.00
$
50.00
$ 2,708.44
$ 408.12
$ 531.51
$ 15,968.95

*General Manager, Asst. GM, Clerk & Principal time and activities include travel.
Please make check payable to:

Planwest Partners
P.O. Box 4581
Arcata, CA 95518

Tax Identification Number: 90-0262382

TEL: (707) 825-8260
FAX: (707) 825-9181

P.O. Box 4581
Arcata, CA 95518

planners@planwestpartners.com
www.planwestpartners.com
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INVOICE
DATE:
TO:

May 31, 2019
Paul Newmaker, Board President
Scotia Community Services District

INVOICE # 19-226-05
__________________
Approved for Payment

PROJECT:

Scotia Community Services District Staffing Services for May 2019

Task 1 – General Board Secretary/Clerk/Interim General Manager Duties
1.1
Administrative Duties
General Admin tasks- filing, document prep, staff meetings, travel for meetings/staffing,
responded to all incoming correspondence. Checked SCSD e-mail, mail, phone messages. Staff
meetings, operations meetings, etc.
1.2
Policies, Procedures, Ordinances
Review of Bylaws in relation to Board Policies, Updated Parks and Recreation Ordinance
1.3
Community Meetings Preparation and Attendance
Met with parties on various District matters. Rec Solar, HRC re: gravel bar, water rights, road
maintenance, parks.
1.4
CSD Board Meeting Preparation
Prepared agenda and board packet and attended regular meeting on March 21st and prepared
agenda for special meeting held on March 28th.
1.5
Bookkeeping, Billing, Invoicing, and Banking
General billing and invoicing. QuickBooks and financial accounting. Banking. Audit Review.
Training on HR, Payroll, etc. for new Admin staff
1.6
Website Postings, Emails, File Management
Regular website maintenance and development. Website posting and document publishing.
1.7
Budgeting
Worked on draft Fiscal Year 2019/2020 budget and presented to Board.
1.8
Grant Research and Writing
Continued correspondence with SHN on water and wastewater planning grant applications.
1.9
Personnel
Management and coordination of personnel, scheduling, policy review, etc.
Task 2 – Operations/Management of District Assets
Continued operations for water, wastewater, parks and recreation, streets and street lighting, and
storm drainage. State Annual Reporting for water, Consumer Confidence Report. Continued to
develop contracts for disc golf, baseball field, soccer field, and carpenter shop. Attended trails
symposium. Attended Dam Safety Inspection. Installed automated gate for parks. Quotes for GPS
for district vehicles, cameras for facilities.

TEL: (707) 825-8260
FAX: (707) 825-9181

P.O. Box 4581
Arcata, CA 95518

planners@planwestpartners.com
www.planwestpartners.com
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Services May 2019
Principal*
0 hours @ $108 per hour
General Manager*
146 hours @ $62 per hour
Asst. GM*
32 hours @ $58 per hour
District Engineer
8 hours @ $58 per hour
W/WW Operations Superintendent
22 hours @ $58 per hour
GIS Analyst
0.50 hours @ $62 per hour
Assistant Planner
1 hours @ $50 per hour
Planning Tech/Admin/Clerk*
133.75 hours @ $50 per hour
Times Standard Notices
Mileage Expenses
916.40 miles @ $ 0.58/ mile
AMOUNT THIS INVOICE # 19-226-05

$
0.00
$ 9,052.00
$ 1,856.00
$ 464.00
$ 1,276.00
$
31.00
$
50.00
$ 2,708.44
$ 408.12
$ 531.51
$ 15,968.95

*General Manager, Asst. GM, Clerk & Principal time and activities include travel.
Please make check payable to:

Planwest Partners
P.O. Box 4581
Arcata, CA 95518

Tax Identification Number: 90-0262382

TEL: (707) 825-8260
FAX: (707) 825-9181

P.O. Box 4581
Arcata, CA 95518

planners@planwestpartners.com
www.planwestpartners.com
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

SCSD FY 2019/2020 Final Budget

RECOMMENDATION:
The Administrative staff recommends that the Board review and adopt the Fiscal Year
2019/2020 Final Budget.
ACTION:
Adopt Fiscal Year 2019/2020 Final Budget
DISCUSSION:
Each year by June 30 the District must prepare and adopt a budget for the coming Fiscal Year.
The FY 2019/2020 Draft Budget was developed by staff utilizing information from the FY
2018/19 Adopted and Mid-Year Budgets. The budget preparation process includes adjustments
to the fee schedules.
Through the Proposition 218 rate setting process in 2016, the Board adopted a five-year rate
schedule that included annual increases to the water rates and wastewater rates by 1.5% on July
1st of each year through Ju1y 1, 2021. The residential rates for FY 2019/2020 are below:
Monthly Rates FY 19/20
Water
Wastewater
Raw Water

Base
$65.79
$78.69

Flow (per 100 cf)
$2.78
$4.30
$0.24

Annual Benefit Assessments
Storm Drainage
Parks and Recreation
Streets and Street Lighting

BOD (per lb)

TSS (per lb)

$0.3792

$0.5661

$23.34
$209.01
$55.43

The account numbers differ from FY 2018/19. Staff aligned the account numbers and fund titles
with QuickBooks and cleaned-up the QuickBooks accounts to more easily run reports and
compare the budget to actuals. Other changes are discussed below.
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The budget includes personnel services costs for contracted services and full-time benefitted
staff for FY 2019/2020. Staff has 2 permanent SCSD staff (Lead Operator and Operator I/II), and
the budget has capacity to potentially hire an additional ¾ time position.
Personnel and Insurance
The budget includes an increase in contract personnel services for total of $272,000 which
reflects rate increases (Line Item 60350). Staff has also included a ¾ time permanent benefited
position. (Line Item 60360)
The budget line item for Contract Services has increased since last fiscal year from $192,000 to
$261,156 to reflect an increase in rates. These rates are expected to rise over the next 3 years
with a 3% increase each year.
SDRMA has increased our insurance premium by approximately 11% which is a result of
program wide increases in the cost of insuring communities in the wake of the devastating
California wildfires.
Water/Wastewater
Other changes that were discussed in the Mid-Year budget review are reflected here, including
reallocating the lab monitoring and testing to better reflect how those funds are spent. They now
show 85% allocated to the Wastewater fund and 15% to Water fund. Staff had to increase the
Water Treatment chemicals cost reflective of suppliers’ costs.
Parks and Recreation
The Winema Roof Replacement project has been increased to $175,000. The previous total of
$80,000 will not be sufficient to cover the county’s requirements. Office ADA Upgrades (Line
Item 80610) and Office Building Renovations (Line Item 80611) have been removed because
those projects are complete.
Capital Outlay
The General Manager is creating a multi-fiscal year capital expenditure schedule. Capital
expenditures for FY 2019/20 include a new utility truck to replace the existing Chevy truck (Line
Item 80613) and primary clarifier repairs at the wastewater treatment (line Item 80661).
Anticipated Capital Improvement Projects for the upcoming fiscal year have been outlined and
total $215,500. Some Capital Improvement Projects are carrying over from FY 2018/2019 and
have already been budgeted for in FY 2019/2020. The capital outlay budget line item includes;
SCSD office building ADA upgrades, SCSD office building renovation, ball park ADA upgrades
Winema Theater roof replacement, Scotia Museum ADA upgrades, WWTP sedimentation ponds
1-3 solids removal, and log pond maintenance.
Additions From Previous Meeting
Staff added mortgage payments on projected CSD Office and Vacant Lot under “other
expenditures”.
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Some cost-savings are expected by staff within this fiscal year. Budget line items for electricity
are anticipated to decrease with the start of the Town of Scotia LLC. Corridor Project, but the
budget continues to reflect current electricity charges as the construction completion time-line is
unclear.
Staff has developed a 2019/20 Final Budget for Board review and adoption, required, by law, to
be adopted by Resolution prior to June 30, 2019. Staff prepared and circulated a Notice of Public
Hearing for Adoption of the FY 2019 /20 Final Budget for this June meeting.
FISCAL IMPACT:
Attached Fiscal Year 2019/20 Final Budget
ATTACHMENTS:
Attachment A: Fiscal year 2019/20 Final Budget
Attachment B: Resolution 2019-12 A Resolution of the Scotia Community Services District
Board of Directors to adopt the Final Budget for Fiscal Year 2019-2020
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Scotia Community Services District
Fiscal Year 2019-2020 Operating Budget

Revenues
Fund Type

Contributions/Donations
Interest Earnings
Property Tax1
Contingency Fund Contribution
Office Equipment/Furniture Capital Contribution
SCSD Facilities Purchase/Loan
Heisler/Museum
Special Use Income
Late Fees/New Account Fees
User Fees
Benefit Assessments
Miscellaneous

Account #

40200
40210
40220
40230
40240
40250
40255
40260
40265
40270
40280
40290

TOTAL REVENUES

Treated Water

Raw Water

Wastewater

Streets & Street
Lighting

Storm Drainage

Parks &
Recreation

Admin

Total All Services

$
$
$
$
$
$
$
$
$
$
$
$

400,000
100

$
$
$
$
$
$
$
$
$
$
$
$

50,750
-

$
$
$
$
$
$
$
$
$
$
$
$

645,000
100

$
$
$
$
$
$
$
$
$
$
$
$

62,500
100

$
$
$
$
$
$
$
$
$
$
$
$

25,750
100

$
$
$
$
$
$
$
$
$
$
$
$

500
149,000
-

$
$
$
$
$
$
$
$
$
$
$
$

500
-

$
$
500
$
$
$
$
$
$
500
$
$ 1,095,750
$
237,250
$
400

$

400,100

$

50,750

$

645,100

$

62,600

$

25,850

$

149,500

$

500

$ 1,334,400

Treated Water

Expenditures

Raw Water

Wastewater

Streets & Street
Lighting

Storm Drainage

Parks &
Recreation

Admin

Personnel Services
Attorney
Auditor (Annual Audit)
Board Stipend
Bookkeeping/CPA
IT Services
Engineering
Contract Admin/Operations/Maintenance Staff
SCSD Permanent Benefitted Staff
TOTAL PERSONNEL SERVICES

60300
60310
60320
60330
60335
60340
60350
60360

Total All Services

$
$
$
$
$
$
$
$

8,820
9,240
2,520
5,040
5,880
18,000
108,800
77,600

$
$
$
$
$
$
$
$

420
440
120
240
280
2,000
13,600
9,700

$
$
$
$
$
$
$
$

9,240
9,680
2,640
5,280
6,160
30,000
108,800
77,600

$
$
$
$
$
$
$
$

1,050
1,100
300
600
700
6,800
4,850

$
$
$
$
$
$
$
$

420
440
120
240
280
6,800
4,850

$
$
$
$
$
$
$
$

1,050
1,100
300
600
700
3,000
13,600
9,700

$
$
$
$
$
$
$
$

2,000
13,600
9,700

$
$
$
$
$
$
$
$

21,000
22,000
6,000
12,000
14,000
55,000
272,000
194,000

$

235,900

$

26,800

$

249,400

$

15,400

$

13,150

$

30,050

$

25,300

$

596,000
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Materials and Services
Permits, Licenses, Dues, Publications
Travel, Training, Meetings
Regulatory Penalties
LAFCo Apportionment
Supplies
Treatment Chemicals
Lab Testing & Monitoring
Utilities/Communications
Maintenance & Repairs
Vehicle Maintenance
Insurance, Bonds
Electrical
Contracted Maintenance Services
Office Supplies
Bank Fees

50400
50401
50402
50403
50410
50411
50412
50420
50430
50431
50440
50450
50460
50470
50480

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,000
1,000
5,000
750
7,200
45,000
2,400
2,200
7,500
2,000
15,600
100,000
2,000
100
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

1,500
100
500
500
2,000
5,000
100,000
1,000
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

2,500
1,500
30,000
750
8,500
15,000
14,000
4,100
73,500
25,500
78,000
20,000
300
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

200
500
4,200
20,000
1,000
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

TOTAL MATERIALS AND SERVICES

$

192,750

$

110,600

$

273,650

$

25,900

TOTAL O&M

$

428,650

$

137,400

$

523,050

$

41,300

Other Expenditures
Annual Debt Service on Property Loans 90500/25020 $
TOTAL OTHER EXPENDITURES

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

10,000
4,500
35,000
1,500
15,700
60,000
18,500
10,400
85,800
4,000
70,000
299,850
30,000
6,400
100

14,950

$

651,650

40,250

$ 1,247,650

200
500
1,400
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

600
2,000
1,000
3,000
8,000
1,000
6,000
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

3,000
2,000
2,600
300
100
850
6,000
100

$

2,100

$

21,600

$

$

15,250

$

51,650

$

5,544

$

264

$

5,808

$

660

$

264

$

660

$

-

$

13,200

$

5,544

$

264

$

5,808

$

660

$

264

$

660

$

-

$

13,200

$
$
$
$
$
$
$

16,000
-

$
$
$
$
$
$
$

2,000
-

$
$
$
$
$
$
$

16,000
10,000
200,000
45,000

$
$
$
$
$
$
$

1,000
-

$
$
$
$
$
$
$

1,000
-

$
$
$
$
$
$
$

8,000
2,000
175,000
40,000
-

$
$
$
$
$
$
$

2,000
-

$
$
$
$
$
$
$

8,000
40,000
175,000
40,000
10,000
200,000
45,000

$

518,000

Capital Outlay
Ball Park ADA Upgrades
New Vehicle (Truck)
Winema Theater Roof Replacement
Museum ADA Upgrades
WWTP Sedimentation Ponds 1-3 Solids Removal
Primary Clarifier Repair
Log Pond Maintenance

80612
80613
80620
80621
80660
80661
80671

TOTAL CAPITAL EXPENDITURES

$

16,000

$

2,000

$

271,000

$

1,000

$

1,000

$

225,000

$

2,000

TOTAL EXPENDITURES

$

450,194

$

139,664

$

799,858

$

42,960

$

16,514

$

277,310

$

42,250

$ 1,778,850

EXPENDITURES + UFB + Prev. Rev.

$
$

(50,094)
400,100

$
$

(88,914)
50,750

$
$

(154,758)
645,100

$
$

19,640
62,600

$
$

9,336
25,850

$
$

(127,810)
149,500

$
$

(41,750)
500

$ (444,450)
$ 1,334,400

Unexpended Fund Balance

Recommended Operating Contingency operating contingency is recommended to be set at 2-months operating costs, or approx. 16% of O&M Costs
v. 6/14/2019

Reserve Fund Balance
2018/19 Unexpended Fund Balance Start
End
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RESOLUTION NO. 2019-12
A RESOLUTION OF THE
SCOTIA COMMUNITY SERVICES DISTRICT BOARD OF DIRECTORS
TO ADOPT THE FINAL BUDGET FOR FISCAL YEAR 2019-2020
WHEREAS, the Scotia Community Services District (“Scotia CSD”) is organized and
operates pursuant to the California Government Code Section 61000, et seq.; and
WHEREAS, the Scotia Community Services District operates on a Fiscal Year
beginning on July 1, and ending on June 30, of each year; and
WHEREAS, the Scotia Community Services District Board of Directors is required by
California Government Code Section 61110(f) to adopt a final budget on or before July 1st of
each year; and
WHEREAS, the Final Budget for the Scotia Community Services District for the fiscal
year beginning July 1, 2019, as presented by the General Manager, has been reviewed, studied
and revised by the Board of Directors and represents a responsible and balanced financial
approach for the reliable operation and maintenance of the infrastructure and programs under its
jurisdiction; and
WHEREAS, the Scotia CSD Board of Directors has made the Final Budget for Fiscal
Year 2019-2020 available to the public, public meetings were held on April 18, 2019 and May
16, 2019, published notice of a public hearing in a local newspaper to consider the Final Budget
for FY 2019-2020, and a public hearing was held on June 20, 2019; and
WHEREAS, a public notice has been prepared and published stating the time and place
within the District that the Final Budget for Fiscal Year 2019-2020 is available for inspection;
and
WHEREAS, a public notice was prepared and published stating the date, time and place
where the Board of Directors will meet to adopt the Final Budget Fiscal Year 2019-2020 and that
any person may appear and be heard regarding any item in the budget; and
WHEREAS, the notice was published 14 days before the hearing in at least one
newspaper of general circulation in the District pursuant to Government Code Section 6061.

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Scotia
Community Services District as follows:
Section 1: The Recitals set forth above are incorporated herein and made an operative
part of this Resolution.
Section 2: The budget for fiscal year 2019-2020 is hereby adopted as set forth in Exhibit
A: “Scotia Community Services District Fiscal Year 2019-2020 Final Budget” and is attached
hereto and incorporated herein.
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Section 3: Modifications and amendments to the 2019-2020 Scotia Community Services
District Final Budget shall be allowed during the 2019-2020 fiscal year, when in conformance
with Board Policies and state law.
Section 4: This resolution shall be effective upon adoption.

Dated: June 20, 2019

APPROVED:
Paul Newmaker, Board President, Scotia CSD
ATTEST:
Jennifer McDonald, Board Clerk, Scotia CSD

CLERK'S CERTIFICATE
I hereby certify that the foregoing is a true and correct copy of Resolution No. 2019-12, passed
and adopted at a regular meeting of the Scotia Community Services District Board of Directors,
County of Humboldt, State of California, held on the 20th day of June, 2019, by the following
vote:
AYES:
NOES:
ABSENT:
ABSTENTIONS:
___________________________________
Jennifer McDonald, Board Clerk, Scotia CSD
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

Planwest Partners Inc. Professional Services Agreement, with Scotia CSD, for FY
2019/2020

RECOMMENDATION:
The Administrative staff recommends that the SCSD Board consider authorizing the Board
President to sign the Planwest Partners Inc., Professional Services Agreement, for fiscal year
(FY) 2019/2020.
ACTION:
Authorize the President of the SCSD Board to sign the attached Planwest Partners Inc.
Professional Services Agreement (Agreement).
DISCUSSION:
The Planwest Partners Inc Agreement includes services outlined in Exhibit A: Scotia Community
Services District Scope 8 which are similar to those included in extension 7, signed on June 21,
2018.
Rates have increased from last FY, reflecting the overall increase in the contract amount. The
final estimate however, has been reduced to $261,156, from the originally proposed $272,000.
This new contract will be approving 3 years of contract services with Planwest, with a 3%
increase each year.
FISCAL IMPACT:
See attached Planwest Partners Inc Agreement and FY 2019/2020 Budget Line Item,
$261,156.00
ATTACHMENTS:
Attachment A: SCSD Professional Services Agreement Extension 8-Planwest_Scope 8
Attachment B: PW SCSD budget est FY 2019-2020
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EXTENSION EIGHT OF AGREEMENT BETWEEN THE
SCOTIA COMMUNITY SERVICES DISTRICT
AND
PLANWEST PARTNERS INC.
FOR PROFESSIONAL SERVICES
THIS AGREEMENT EXTENSION for Professional Services (“Agreement”) is made by and between
Planwest Partners Inc., a planning consulting firm, hereinafter referred to as “Consultant,” and the Scotia
Community Services District, hereinafter referred to as “District.” This Agreement is effective as of date
signed by both parties and extends the Original Agreement through June 30, 2022.
1. Scope of Services. Consultant will perform professional services for District in accordance with
Exhibit A, Scope of Services, attached hereto and incorporated herein.
2. Term.
a) Commencement. No services shall be performed or furnished under this Agreement until District
has provided notice to commence services to the Consultant, which shall not occur until after full
execution of this Agreement by both parties and receipt by District of all insurance certificates.
b) Termination. Either party may terminate this Agreement upon 10 days written notice. In such
event, Consultant will be entitled to invoice District for and to receive payment for all acceptable
services performed or furnished under the Agreement, if applicable, and all reimbursable
expenses incurred through the effective date of termination.
c) Time for Completion. Consultant shall complete specific tasks in accordance with time frames
outlined in Exhibit A.
3. Compensation for Services.
a) Payment. District shall pay Consultant on a time and materials basis at the rates specified in
Exhibit B, Payment Schedule, attached hereto and incorporated herein. The rates will increase by
3% on June 30th of each year.
b) Invoicing. Consultant shall prepare and submit its invoices to District no more than once per
month and shall provide a time summary of work performed. District to pay undisputed invoices
within 30 days of receipt. If District disputes an invoice, it may withhold that portion so contested
and shall pay the undisputed amount.
4. Professional Standards. The standard of care for all professional services performed or furnished by
Consultant under this Agreement will be the care and skill ordinarily used by members of the subject
profession practicing under similar circumstances at the same time and in the same locality.
Consultant shall be responsible for the professional and technical soundness, accuracy, and adequacy
of all work and materials furnished under this Agreement.
5. Independent Contractor Status. Consultant is performing services as an independent contractor for
District, and is neither an employee nor an agent of District. Except as otherwise provided in this
Agreement, Consultant shall have sole control over the manner and method of performance of the
services, and District’s only interest shall be in the results of such services. District’s liability
hereunder shall be limited to payment of the compensation provided in this Agreement. Consultant
agrees and acknowledges that it is not entitled to any benefits or insurance, including without
limitation any medical, unemployment, or disability benefits, on District’s account. This Section shall
also apply to any of Consultant’s subcontractors.

Professional Services Agreement
June 2019 Extension 8
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6. Document Submission and Title to Documents. Consultant agrees that all data, plans, reports,
maps, memoranda, manuals, letters and other written or graphic work produced in the performance of
this Agreement is considered work made for hire and shall be the property of District upon delivery.
District may disclose, disseminate and use in whole or in part, any final form data and information
received, collected, and developed under this Agreement.
7. Designation of Representative. Consultant and District shall designate specific individuals to act as
representatives (“Designated Representative”), who shall have District to transmit instructions,
receive information, and implement the Agreement on behalf of each respective party. Either party
may change its Designated Representative or the address of its Designated Representative by giving
reasonable notice to the other party.
8. Notice. All notices required or permitted hereunder shall be in writing and shall be deemed to have
been properly given and delivered when delivered personally (including by commercial messenger or
courier or by facsimile transmission) or four (4) days after deposit in the U.S. mail with all postage or
charges fully prepaid and addressed to the authorized representative of the appropriate party.
Scotia Community Services District
Paul Newmaker, Board President
400 Church Street/PO Box 104
Scotia, CA 95565

Planwest Partners Inc.
George Williamson, Principal Planner
1125 16th Street, Suite 200
Arcata, CA 95521

9. Indemnification. When the law establishes a professional standard of care for Consultant’s services,
to the fullest extent permitted by law, Consultant shall indemnify and hold harmless District and its
boards, task forces, officials, employees and agents (collectively “Indemnified Parties”) from and against
any and all losses, liabilities, damages, costs and expenses, including attorney’s fees and costs to the
extent same are caused in whole or in part by any negligent or wrongful act, error or omission of
Consultant, its officers, agents, employees or sub-contractors or any entity or individual for which
Consultant shall bear legal liability in the performance of professional services under this Agreement.
10. Insurance.
a) Insurance Requirements.
i. Prior to performing any services hereunder and until the services have been completed in
accordance with this Agreement and accepted by the District, the Consultant shall maintain
insurance in full compliance with all of the provisions of this Section 10. In the event the
Consultant sublets or subcontracts any part of the services, each subcontractor shall be bound
by the same terms and conditions concerning insurance as outlined herein and this Section 10
will be made a part of any such subcontract agreement.
ii. As evidence of specified insurance coverage, District may, in lieu of actual policies, accept
certificates issued by the insurance carrier showing such policies in force for the specified
period and naming District as an additional insured thereunder, except Professional Liability
Insurance and Workers Compensation.
iii. District reserves the right at any time during the term of the Agreement to change the
amounts and types of insurance required by giving the Consultant ninety (90) days advance
written notice.
b) Professional or Errors and Omissions Insurance. Consultant shall purchase and maintain such
Professional or Errors and Omissions Insurance for the services performed and furnished as will
provide protection from any claim arising out of any negligent act, error or omission in rendering
or failing to render professional services either committed or alleged to have been committed by
Consultant or by anyone employed by Consultant to perform or furnish any of the services, or by
anyone for whose acts any of them may be liable. Such coverage shall not be subject to a SelfProfessional Services Agreement
June 2019 Extension 8
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Insured Retention (SIR) greater than $100,000, and for not less than $1,000,000 Single Limit, any
one claim and annual aggregate.
c) Workers’ Compensation Insurance. Consultant shall purchase and maintain such Workers’
Compensation covering all employees and volunteers as required by the State of California, and
on a state-approved policy form.
d) Commercial General Liability. Insurance Services Office (ISO) “Commercial General Liability”
policy form CG 00 01 or equivalent. Coverage for additional insured shall not be limited to
vicarious liability. Defense costs must be paid in addition to limits. Limits shall be no less than
$1,000,000 general aggregate.
e) Automobile Liability Insurance. ISO Business Auto Coverage for CA 0001 including symbol 1 or
equivalent. For owned, non-owned or hired automobiles; limits are subject to review, but in no
event to be less than $1,000,000 per accident. If Consultant or Consultant’s employees will use
personal autos in the performance of any duties under this Agreement, Consultant shall provide
evidence of personal auto liability coverage for each such person.
11. Dispute Resolution. The parties agree to negotiate any disputes over the performance of their
respective rights and obligations under this Agreement in good faith for a period of at least 30 days
after the date of notice invoking the need for dispute resolution or exercising rights under law. Neither
party may initiate court action prior to such good faith negotiation and following that prior to good
faith third-party mediation.
12. Governing Law, Venue. This Agreement and performance hereunder and all suits and special
proceedings shall be interpreted in accordance with California law. Venue shall be fixed in Humboldt
County.
13. Authority. Each party hereto warrants and represents to the other party that such party has the full
right, power and District to enter into this Agreement and has obtained all necessary consents and
approvals to consummate the transaction contemplated hereby.
14. Negotiated Agreement, Interpretation. This Agreement has been negotiated by the parties hereto.
Each of the parties has had full opportunity to have this Agreement reviewed by an attorney acting on
such party’s behalf. The language of the Agreement shall not be construed for or against either party
by reason of the authorship or alleged authorship of any provision hereof or by reason of the status of
the respective parties.
15. Entire Agreement/Modifications and Amendments. This Agreement and all attachments
constitutes the entire agreement between District and Consultant as to the subject matter hereof. It
supersedes all prior communications, representations, or agreements, whether oral or written. No
amendment or variation of the terms of this Agreement shall be valid unless made in writing, signed
by the parties and approved as required.
16. Assignment, Subcontract. Consultant may assign its rights, interests, duties or obligations under this
Agreement.
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IN WITNESS WHEREOF, the parties have executed this Agreement effective on the date of the last
party signing.
SCOTIA COMMUNITY SERVICES DISTRICT:

Designated Representative:

________________________________

Name: Paul Newmaker, Board President
Phone: (707) 764-3030
Fax: (707) 506-3030
E-mail: PKNthe1@att.net

Date: ___________________________
________________________________
Attest:
PLANWEST PARTNERS INC:

Designated Representative:

________________________________
By Its: Principal

Name: George Williamson
Phone: (707) 825-8260
Fax: (707) 825-9181
E-mail: georgew@planwestpartners.com

Date: ___________________________
Attach: Exhibit A, Exhibit B
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EXHIBIT A

Scotia Community Services District Scope 8
The current staffing agreement ends June 30, 2019. This scope extends staffing services to June
30, 2022. This current scope includes:

Task 1. Administrative Duties

1.1
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.9

Administrative Duties (Basic Services, Staff Meetings/Community Meetings)
Policies, Procedures, Ordinances
Community Meeting prep & attendance
CSD Board Meeting prep & attendance/minutes
Bookkeeping, Billing, and Invoicing/Banking
Website postings & management/Emails/File Management
Budgeting
Grant Research/Writing
Personnel

Task 2. Operations and Management
2.1

Treated Water, Raw Water, and Distribution

SCSD staff will be involved in the following:
- planning, management and oversight of the daily functions, operations and activities of the
water treatment plant and water distribution system.
- all new water infrastructure construction projects including engineering review in
coordination with SHN, TOS and Wahland Construction.
- all equipment maintenance, repairs and improvements related to the existing water
treatment plant and water distribution system.
SCSD staff will be responsible for the District’s compliance with all regulatory agency
(USEPA, CAL- EPA, SWRCB and CAL-DHS Cross Connection Control Standards)
requirements, to include, policy development, monitoring, testing, reporting and training.
2.2

Wastewater Collection, Treatment, Discharge
SCSD staff will be involved in the following:
- planning, management and oversight of the daily functions, operations and activities of the
wastewater treatment plant and wastewater collection system.
- all new wastewater infrastructure construction projects including engineering review in
coordination with SHN, TOS and Wahland Construction.
- equipment maintenance, repairs and improvements related to the existing wastewater
treatment plant and wastewater collection system.
- National Pollutant Discharge Elimination System Permit (NPDES): Staff will review and
collaborate with SHN on the NPDES.
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SCSD staff will be responsible for the District’s compliance with all regulatory agency
(USEPA, CAL- EPA, SWRCB and NPDES Pretreatment Standards) requirements, to include,
policy development, monitoring, testing, reporting and training.
2.3

Stormwater and Drainage
SCSD staff will be responsible for operations and maintenance of the storm drainage
infrastructure outside of the County maintained public-right-of-way

2.4

CSD designated Streets, Alleys and Streetlighting
SCSD staff will be responsible for operations and maintenance of CSD designated Streets and
Alleys infrastructure outside of the County maintained public-right-of-way

2.5

Parks and Recreation:
SCSD staff will be responsible for operations and maintenance of the Community Forest,
Theatre, Museum, Carpenter Shop, Landscaping.

2.6

Land & Easements
Staff will be responsible for oversight of all District land and easements.

These tasks are required for the SCSD staff to provide services to the community.
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EXHIBIT B - PAYMENT SCHEDULE
Compensation for Scope of Services
General Manager: $78.00 per hour
Assistant General Manager: $58.00 per hour
District Engineer: $58.00 per hour
Operations Superintendent: $58.00 per hour
Board Clerk/Administrator: $42.00 per hour
Assistant Planner: $62.00 per hour
GIS Analyst: $72.00 per hour
Senior Planner: $92.00 per hour
+ direct expenses
______________________________
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Scotia CSD: Planwest Partners Staffing Monthly Budget Est. FY 2019/2020
Budget

Task
Rate

Senior
Planner

$92

$78

$58

$58

75.00

20.00

10.00

50.00

20.00

10.00

Task 1 - General Board Secretary/Clerk/Interim General Manager Duties
1.1 Administrative Duties
1.2 Policies, Procedures, Ordinances
1.3 Community Meetings prep & attendance
1.4 CSD Board Meeting (Prep & Attendance, Minutes)
1.5 Bookkeeping, Banking, Billing, and Invoicing
1.6 Website/Emails/File Management
1.7 Budgeting
1.8 Grant Research and Writing
1.9 Personnel
Task 2- Operations/Management
2.1 Treated Water, Raw Water, and Distribution
2.2 Wastewater Collection, Treatment, Discharge, NPDES
2.3 Stormwater and Drainage
2.4 CSD Streets & Alleys, Street Lighting
2.5 Parks Recreation: Community Forest, Theatre, Museum, Carpenter
shop, Landscaping
2.6 Land & Easements
Staff Hours
Total
Monthly Expenses
Mileage: 1000 @ $0.58/mile (miles)
Legal Notice - Times-Standard
Printing Expenses
Postage Expenses

Asst. GM

ST

Operations
Planning
GIS Analyst
Engineer SD Superintend
Asst. Planner Tech/Admin/
JB
ent BG
Clerk

$58

$72

$62

$42.00

4.00

20.00

100.00

Expense

$805.00

20.00

$0.00

0.00
$0.00

125.00
$9,750.00

40.00
$2,320.00

20.00
$1,160.00

20.00
$1,160.00

4.00
$288.00

20.00
$1,240.00

120.00
$5,040.00

Monthly Total

$14,123.00 $169,476.00
$14,123.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$7,640.00 $91,680.00
$6,800.00
$0.00
$0.00
$0.00

Total Hrs
$805.00

$840.00
$0.00
349.00
$21,763.00

Annual Total

$261,156.00

20.00

Expense
$580.00
$200.00
$20.00
$5.00
Monthly Expense Total

Planwest Partners Inc.

General
Manager
LM

$805.00
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT: Consider Receiving Public Comment for Application to Receive United States Department of
Agriculture Rural Development Grant Funding for Preparation of Scotia Water Treatment Plant Replacement
Preliminary Engineering Report.
RECOMMENDATION:
The Administrative staff recommends that the SCSD Board hear public comment regarding submitting an
application to the United States Department of Agriculture Rural Development (USDA-RD) Special Evaluation
Assistance for Rural Communities and Households (SEARCH) grant program for a grant in the amount not to
exceed $30,000 for development of a preliminary engineering report (PER) for replacement of the SCSD water
treatment plant.
ACTION:
Hear public comment.
DISCUSSION:
SHN Consulting Engineers & Geologists (SHN) have assessed the existing SCSD water treatment plant and
recommend that SCSD replace the existing water treatment plant due to its age and deteriorated state. In
preparation for planning, permitting, design, and construction work, a PER must be developed as a part of the
financing application(s). USDA-RD offers a maximum grant amount of $30,000 through the SEARCH grant
program for preparation of a PER.
Administrative staff have met with USDA-RD representatives and SHN and determined that application for a
SEARCH grant to develop the PER for replacement of the SCSD water treatment plant is a reasonable course of
action in preparation for future financing applications and design/planning work on the project.
FISCAL IMPACT:
None
ATTACHMENTS:
Attachment A: USDA Grant Funding Application
Attachment B: USDA Grant Intake
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United States
Department of
Agriculture

Rural Development

RD APPLY FAST AND EASY APPLICATION FILING
WITH USDA
RD Apply is an easy-to-use, intuitive online application system for the Water and Waste Loans
and Grants Program. The Water and Waste Loans and Grants Program provides financial assistance
for the construction or improvement of water, sanitary sewer, solid waste disposal, and storm
wastewater drainage systems.

Applicant Eligibility
The applicant organization must be a Public Body, Not-for-Profit, or Federally-Recognized Tribe.
Facilities must be located in a city, town, or unincorporated area with a population of less than
10,000, based upon the latest decennial U.S. Census, or primarily serve rural residents.

BASIC ELIGIBILITY To qualify, applicants must:

Serving Population of
10,000 or less

Applicant is a Public
Body, Non-Profit,
or Federally-Recognized
Tribe

Why Use RD APPLY?
RD Apply is very convenient for its users with 24/7 access through any internet ready device. Through
assigned roles each organization has the ability to control who can view and modify their application.
All information is safe and secure with identity security. Faster processing cuts down on questions
and ensures a complete application; it also better positions your organization for funding. Not only
are we making it easier for you to submit your applications paperless, we are saving countless trees.
Ditch those paper files for good!

USDA Rural Development is committed to the future of rural communities.
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Getting Access Is As Easy as One, Two, Three:

Step 1

eAuthentification (EAuth) Level II Registration- Safeguard all of your sensitive
information with this one time, digital process. Enter your information at
http://ppd.rd.usda.gov/programs-services/rd-apply, and then answer a series of
personalized questions to verify your identity.

Step 2

Authorized Representative Request- Next, log-in to RD Apply: https://rdapply.usda.gov.
Select the “Authorized Representative Request” button, fill out your organization’s
information, and add other users to the project.

Application Development- In RD Apply, select “Add Application”, answer a few basic
questions, and away you go! Enjoy the flexibility of RD Apply as the instinctive layout
allows users to jump around between sections, complete digitally signed certifications,
and even upload documents.

Step 3

Need Help?
Several tools are available to help answer any and all of your questions. As always, your local area office
is well-trained and ready to assist.
Find Your State Here: http://www.rd.usda.gov/browse-state
Among other tools, there is also a Help Desk, user guide, You Tube videos, helpful hints, pop-up boxes,
and a validation screen built in to RD Apply to make your transition from paper to electronic application
as smooth as possible.
Visit https://rdapply.usda.gov to start your application today!

United States
Department of
Agriculture
USDA is an equal opportunity provider, employer, and lender.

Rural Packet
Development
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RD Apply – Application Intake
Water & Environmental
Customer User Guide

Updated March 22, 2017
Version 1.6
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WELCOME TO RD APPLY
1.0

WHAT IS RD APPLY?

RD Apply is an application intake system that allows you to apply for loans and grants for Rural Utility Services (RUS)
Programs. Instead of asking you to mail in a paper application, a process that can be slow and unwieldly, you can now log
online and create applications in just a few minutes. RD Apply uses checkmarks and X’s to display whether or not a section
is complete, so you can see the status of your application at a glance. As an added bonus, RUS Program staff will be able to
login to the system and review your application, at any stage in the submittal process.

WHY IS RD APPLY IMPORTANT?
Convenience - The Internet allows customers access to information 24 hours a day and 7 days a week. For example,
customers can fill out and submit their application any time of the day or night from their homes or offices.
Identity Security - Information submitted to the Federal Government remains safe and secure because every customer has
a unique User ID and password and only authorized USDA employees can access the information.
Reduced Paper Consumption - Over time, RD Apply will save paper, which benefits the environment.

2.0

WHAT IS EAUTHENTICATION?

USDA eAuthentication is the system used by USDA agencies to enable customers to obtain accounts that will allow them to
access USDA Web applications and services via the Internet. This includes things such as submitting forms electronically,
completing surveys online, and checking the status of your USDA accounts.
USDA will only accept eAuthentication Accounts from individuals; USDA eAuthentication does not have the mechanism to
issue accounts to businesses, corporations or other entities. To apply, visit Create an Account.

3.0

WHO CAN CREATE AN APPLICATION?

Anyone can create an application if they have a Level 2 eAuth ID. Once you have obtained a Level 2 eAuth ID you will be
able to access RD Apply. Depending on the program you are applying for, you may need to be approved as a Authorized
Representative before you can begin entering data into your application.

4.0

PROGRAMS THAT USE RD APPLY

Currently, the only programs that are using RD Apply are Electric, Telecommunications, and Water and Environmental.
Eventually, more programs will be added into the system, allowing a wider range of applicants to submit applications via RD
Apply.

USDA is an equal opportunity provider and employer.
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5.0

RD APPLY WEBSITES

To log into RD Apply, click here, or paste the following link into your web browser:
https://rdapply.usda.gov

USDA is an equal opportunity provider and employer.
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GETTING STARTED
6.0

IDENTITY, CREDENTIAL AND ACCESS MANAGEMENT (ICAM)

A Level 2 eAuthentication account allows RUS stakeholders to gain access to USDA Web site portals and applications such as
RD Apply. Historically, this process could only be completed by physically meeting with a Local Registration Authority (LRA)
to have your User ID and profile verified. However, we are now offering a new service called Identity, Credential and Access
Management (ICAM) that allows you to apply for a Level 2 account online through a secure web interaction.
To register for a Level 2 account using ICAM, you will click here and select “Register for Level 2 Account.” You will enter in
your personal information, making sure to complete all the required fields. Once finished, click “Continue.” A verification
email will be sent to the email address provided.
Once the email is received, click the link to activate your account. Another email will populate prompting you to verify your
identity. You will verify the information you inputted into the system when registering as well as entering your Social
Security Number (SSN).
Note: The Social Security Number is not saved in this process. It is solely used so the system can present you with a series of
four identifying questions.
After answering all the questions, the system will automatically verify the information and either approve or deny you for a
Level 2 account. If you cannot verify your identity, you will need to visit a LRA in order to continue.
If you do not have sufficient data for a level 2 request, you will need to finish filling out your information before you can
continue.
Note: You will need to see an LRA if you live outside of the fifty states. If you live inside the United States, a LRA is not
necessarily needed in order to successfully register for, and receive, your level 2 eAuth account.
Electing to verify online will navigate you to a web page where the system will generate a series of four questions that you
will need to answer successfully before your account is allowed access to RD Apply.

USDA is an equal opportunity provider and employer.
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7.0

LINKING YOUR EAUTH ID TO A TAX IDENTIFICATION NUMBER

Some programs require you to be am Authorized Representative before you can create an application with them.

HOW DO I BECOME AN AUTHORIZED REPRESENTATIVE?
When you log into RD Apply, you will be taken to the Landing/Home Page. At the top of the screen will be a button called
“Authorized Representative Request.” Clicking it will generate a form where you can send a request to Rural Utilities
Services Staff, asking for your eAuth ID to be linked to your entity’s Tax Identification Number (TIN).

Completing the Authorized Representative Request
When you open the “Authorized Representative Request,” you are to fill out the legal name, TIN, and DUNS number of the
entity that is applying. You will also need to select what the primary program will be, as well as the state and county you are
primarily planning on working in.
After you enter your entity’s information, you will need to enter your name, your eAuth ID, and which security role you
would like to have. You can also enter up to four more users, to be associated with that same TIN.
Note: The email field will prepopulate with your eAuthentication email. You will be able to change it to a personal email, if
you do not wish to be contacted at your eAuthentication email.
Once you have finished with the users section, enter your point of contact’s information.
If you have any supporting documentation for submitting the Authorized Representative Request, you can upload the
supporting documentation at the bottom of the form.

USDA is an equal opportunity provider and employer.
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After you send in your Authorized Representative Request, Rural Utilities Services Staff will review it. Once it has been
approved, they will link your eAuth ID to your Tax Identification Number and you will be able to login to RD Apply and
create an application.

8.0

LINKING OTHER USERS TO YOUR TAX IDENTIFICATION NUMBER

After you have submitted the “Authorized Representative Request” and Rural Utilities Services Staff has accepted it, you
will be able to log into the Application Authorization Security Management (AASM) website. Here, you will be able to search
other users by their eAuthentication ID and link them to your specific Tax Identification Number.
In order to reach the Application Authorization Security Management (AASM) website, you will have to login to RD Apply.
At the top of your screen, there will be a button titled “Admin.” Clicking it will open the Application Authorization Security
Management website in a new window.
In order to access AASM, you must be assigned the Administrator or Representative-Signature-Certify role. Once you have
logged in, click on the “Admin” button in the blue header bar.

Once you have clicked on the “Admin” button, AASM will open in a new window.

USDA is an equal opportunity provider and employer.
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8.1

UPDATING AN EXISTING USER

To search for a user, you must first select a Tax ID (TIN) from the dropdown box.

After you have selected a TIN, you can enter a user’s eAuth User ID, to see if they are associated to that TIN. If they are
associated, you will see what role they have been assigned.

If the user has not been added in AASM, click on the “Add User” button. You will be navigated to the following screen.

USDA is an equal opportunity provider and employer.
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Here, you can type in the eAuth ID. If the user is already in the system, you will see a pop-up, letting you know this, and
asking if you want to continue in Edit mode. Otherwise, if the user isn’t in the system, you can add their contact details and
click “Save” or “Add Role.”
If you click “Save,” then it just saves the user to the system, so that next time you can come in and look up the person by
their eAuth ID. If you click “Add Role,” then you are navigated to the User Role Maintenance screen
After you have successfully found a user, you have three options. You can either “Maintain Role,” “Maintain User,” or “Add
Role.”

•
•
•

8.2

Maintain Role - Allows you to maintain the role(s) assigned to a user
Maintain User – Allows you to maintain the user’s contact information
Add Role – Allows you to add a new security role to a customer. This is also how you add a user to a TIN

MAINTAINING A ROLE

If you select “Maintain Role,” you must click on the hyperlinked role to maintain the role.

USDA is an equal opportunity provider and employer.
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When you click the role, you will be navigated to the following screen:

On this screen, you will see all of the TINs that the user has been assigned. In this case, these are all the TINs the user was
assigned to as a “viewer.”
•
•
•
•
•
•

8.3

Save – Enabled once you select a TINs. This lets you save any changes you make to the Authorized System, Security
Role, or Tax ID.
Save ID – Enabled when no TIN is selected, and disabled when you select a TIN. This lets you save any changes you
make to the Authorized System, Security Role, or Tax ID.
Remove ID – Enabled when you select a TIN. This lets you remove the user’s role for a specific TIN.
Remove Role - Enabled when no TIN is selected, and disabled when you select a TIN. This lets you completely
remove the role of viewer for all TINs.
Reset – Clears all your fields
Back – This lets you go back to the previous screen, where you can see all the user’s roles.

MAINTAINING A USER

If you select “Maintain User,” you must click on the hyperlinked eAuth User ID to maintain the user.

USDA is an equal opportunity provider and employer.

Packet
Page Page
12 of 49
46

Updated March 15, 2017

When you click the User ID, you will be navigated to the following screen:

You can update the user’s phone number, fax number, and status. If the email address is incorrect, the user must login into
their eAuthentication account and update their email there.
•
•
•
•

8.4

Save – This lets you save your changes and return to the screen with all of the user’s roles
Reset – Clears all your fields
Back – This lets you go back to the previous screen, where you can see all the user’s roles.
Add Role – This allows you to add a role and TIN to the user, the same way you would when maintain a role

ADDING A ROLE

If you select “Add Role,” you must click on the hyperlinked eAuth User ID to maintain the user.

USDA is an equal opportunity provider and employer.
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When you click the User ID, you will be navigated to the following screen:

You will be able to select an Authorized System, a Security Role, and a TIN for this user. The Loan Program is not required to
save a role for a user.
When you select the “Save” button, you will be asked the following statement:

USDA is an equal opportunity provider and employer.
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Once you click the “Yes” button, and successfully add a role, you will be directed to the following screen:

Here you will be able to maintain the user’s role. If you do not need to update any of the roles, click the “Back” button to
return to the main page.

8.5

ADDING A NEW USER

To search for a user, you must first select a Tax ID (TIN) from the dropdown box.

After you have selected a TIN, you can enter a user’s eAuth User ID, to see if they are associated to that TIN. If they are not
associated to that TIN, you will see this error message:

USDA is an equal opportunity provider and employer.
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Since the user is not associated to that TIN, you will need to manually add them. To do that, you will need to click on the
“Add User” button. You will be taken to the following screen:

Type in the user’s eAuth ID. When you tab away, the system will automatically search, and retrieve, any data about that
user. If the user is already in the system, you will see this pop-up:

Clicking the “OK” button will take you to the User Maintenance screen.

Click the “Add Role” button to be taken to the User Role Maintenance screen. Once there, you can add the user to one of
your existing TINs.

USDA is an equal opportunity provider and employer.
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If the user was not in the system, you would still be taken to the “User Maintenance” screen, where you would need to
enter the user’s contact information and then click the “Save” button. Once you have saved, you may click the “Add Role”
button to start adding the user to one of your TINs.

9.0

SECURITY ROLES

When you link other users to your Tax Identification Number, you will also be to assign them a security role. These roles are
what allow users to access your application. Unless you assign other users to your application as Administrators or
Representative-Signature-Certify, you will be the only person able to assign other users access to your application.
Note: For more help on security roles please see: Miscellaneous – Security Roles

10.0 WHO CAN I CONTACT FOR HELP?
If you are experiencing problems with RDApply, please contact the Help Desk.
E-mail: RD.HD@STL.USDA.GOV
Phone: (800)-457-3642; Select USDA Applications (Press 2); then select Rural Development (Press 2)
Hours: Monday through Friday – 7 a.m. to 5 p.m. (Central Standard Time)
Please be prepared to provide the following information:
•
•
•
•

Legal Name of Organization
eAuth ID
Application ID Nbr
Contact Person

USDA is an equal opportunity provider and employer.

•
•
•

Phone Number
Description of the specific problem
Program you are applying for: Electric,
Telecommunications, or Water & Environmental
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CREATING AN APPLICATION
11.0 LANDING PAGE
When you login into RD Apply, you will be taken to
the Landing Page. Before you can get started, you
must first choose an account that you would like to
work on. If you accidentally click on the wrong
account, you can click “Switch Account” in the
Header to bring up the Customer Select box again.
Note: You can only switch accounts if you are on the
Landing Page.
Now that you have selected an account to work in, you can create a new application, submit an Authorized Representative
Request, or access an existing
application
Clicking “+ Add New Application”
will cause a pop-up window to
appear. This is the beginning of
the Interview Process.
Note: For more help on Interview Process, please see:
Common– Interview Process
Clicking “+ Authorized Representative Request” will allow you to request access as an authorized user for your application.
Note: For more help on Authorized Representation Request, please see: Welcome to RD Apply - Linking your eAuth ID to a
Tax Identification Number
The "Electric CWP" button navigates you to the Electric Construction Management module. Until you select a non-Electric
application, you will always see this button on the Landing Page.
If you have already created an application, you can find it in the Search Results section.

To open your application, click the hyperlinked Application Nbr. You will be redirected to your application’s Customer
screen.

USDA is an equal opportunity provider and employer.
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12.0 INTERVIEW PROCESS
After you have clicked, “+ Add New Application” a pop-up will appear:

As you progress through the Interview, your answers will drive new questions. Your answers are also what drives which
screens appear on your application, and what documents are required to submit your application.
If you are unable to complete the interview, click the "X" button in the upper right hand corner. This will create a new popup with three options. You can save and exit, exit your interview without saving, or cancel the exit process and return to
your current interview.

If you are in the middle of an interview, and a different user tries to start a new interview, they will not be able to. Instead,
they will see a pop-up, stating who is currently in an interview and to try again in a few moments.

If there is a saved interview, then the user will have the option to either start a new interview or continue the existing
interview.

USDA is an equal opportunity provider and employer.
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1 2 . 1 EMERGENCY AND IMMINENT COMMUNITY WATER ASSISTANCE GRANTS (ECWAG)
ECWAG is a grant program designed to provide emergency funds to a community based on a shortage or decline in quality
or quanity of water.

The interview process will prompt
you asking if you are applying for
ECWAG funds.

If you answer "Yes" on the ECWAG
question above, it will promt you
asking if the amounts awarded will
be sufficient enough to cover the
necessary enhancements, or if you
will be requesting additional funds
from RD Apply.
If you answer "Yes", you will be
required to complete a full
application.

If you answer "No", you will be required to complete an abbreviated application. You will also be required to upload five
(5) files: Simplified Engineering Report/Certification (SI 1778-1, Exhibit A), Simplified Environmental Report (SI 1778-1,
Exhibit B), Conflict of Interest Policy, Notice of Intent to File Application and Audits or Financial Statement

USDA is an equal opportunity provider and employer.
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1 2 . 2 SPECIAL EVALUATION ASSISTANCE FOR RURAL COMMUNITIES AND HOUSEHOLD
PROGRAMS
Special Evaluation Assistance for Rural Communities and Household Programs (SEARCH) is a grant program to assit small
rural communities with predevelopment feasibility studies. For more information, click here.

1 2 . 3 PREDEVELOPMENT PLANNING GRANTS (PPG)
PPG is a grant system used to assit low-income communities with initial planning and development of an application
for
Water and Waste Disposal. For more information, click here.

If you answer "Yes" on either PPG or SEARCH, you will be required to complete an abbreviated application. You will also
be required to upload six (6) files: Environmental Report, Conflict of Interest Policy, Notice of Intent to File Application,
Preliminary Engineering Report, Project Narrative and Cost and Audits or Financial Statement.

USDA is an equal opportunity provider and employer.
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13.0 INTERVIEW RECAP
Interview Recap is where you can see your interview answers. This is also the place where you can modify your answers, to
correct any mistakes or update an old application.

14.0 CUSTOMER
The customer screen is where you can enter all your personal data, as well as contact information. This is where you tell
Rural Utilities Services what kind of organization you are. This is also where you supply your DUNS NBR and CAGE Code, as
well as any other required demographic data.
The customer screen is also where you tell Rural Utilities Services who your key contacts are and how to reach them.

Note: In order to submit your application, you must supply at least one key
contact and one valid address.

There will always be a key contact row called “Customer Contact.” If you enter multiple key contacts, and delete the
“Customer Contact” row, you will need to make sure to either add a “Customer Contact” or mark an existing contact as the
“Customer Contact.” If you only have two contacts listed, and you delete your “Customer Contact,” your second key contact
will automatically become your “Customer Contact.”

USDA is an equal opportunity provider and employer.
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15.0 FACILITIES
There are eight screens you need to complete, in order for Facilities to be completed. These screens are:
•
•
•
•
•
•
•

Facility Details
Drinking Water
Sewer
Storm Water
Solid Waste
Facility Sites
Land Rights

Drinking Water, Sewer, Storm Water, and Solid Waste are dependent on how you answered, “What type of loan/grant are
you applying for?” in the interview.

https://eper.sc.egov.usda.gov/ePER/spring/AppHomeFlow?execution=e1s1
For example:

If you said you were applying for “Storm Water” then you will not see the Drinking Water, Sewer, and Solid Waste
sub-tabs.
Facility Details, Facility Sites, and Land Rights will always be there, regardless of the type of loan you are applying for.

15.1 FACILITY DETAILS
The Facility Details screen consists of two textboxes. The first
textbox is where you will describe your current facility.

The second textbox is where you will describe what your facility
will look like after you finish your improvements.

USDA is an equal opportunity provider and employer.
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15.2 DRINKING WATER
The Drinking Water
screen is where you enter
the details of what type of
water you are using,
treatment types, and
quality concerns.

15.3 SEWER
The Sewer screen is
where you enter the
details of your
wastewater.

USDA is an equal opportunity provider and employer.
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15.4 STORM WATER
The Storm Water
screen is where you
enter the details of
your collection,
discharge, and
treatment types.

15.5 SOLID WASTE
The Solid Waste
screen is where
you enter the
details of your
treatment and
collection types.
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15.6 FACILITY SITES
The Facility Sites screen is where you enter information about your facility(s). To add a new facility, click the “Add New +”
button. You must have at least one Primary Facility listed.

15.7 LAND RIGHTS
The Land Rights screen is where you can enter information about how much land you have and how much you will acquire.

USDA is an equal opportunity provider and employer.
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16.0 VOLUME/FLOW
Volume/Flow is split apart into two sections: Retail and Wholesale. You can switch back and forth by clicking on the subtabs on the Volume/Flow screen.

16.1 RETAIL
The Retails screen is where you enter any information about the water you sell to retailers. You must answer whether or
not you sell retail water, and whether or not you will be adding any new connections with this project.

USDA is an equal opportunity provider and employer.
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16.2 WHOLESALE
The Wholesale screen is where you enter any information about the water you sell wholesale.
If you do not sell water wholesale, you must answer “No” to, “Do you sell water to entities who in turn resale water to their
customers?” in order to submit the application.

If you do sell water wholesale, you will need to fill out the screen in order to submit the application. If you have multiple
projected wholesale volumes, you can add a new row for each by clicking the “Add New +” button.
Note: If you are applying with a Sewer app, the Wholesale screen will ask whether or not you provide contracted bulk sewer
treatment.

USDA is an equal opportunity provider and employer.
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17.0 PROJECT COST
While the Project Cost is a separate Tab from the Financial Tab, it still contains financial data.
This screen has two sections. The first section collects data pertaining to high level project data. The second section
collects project costs.
Request Info

Project Cost

18.0 FINANCIAL
There are seven screens you need to complete, in order for Financials to be completed. These screens are:
•
•
•
•
•
•

Balance Sheet
Other Income
Short Lived Asset
Proposed Funding
Debt
Proposed O&M

USDA is an equal opportunity provider and employer.
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18.1 BALANCE SHEET
Balance Sheet is separated into several sections to collect data on Certificates of Deposits, Accounts Receivables, Customer
Deposits and Reserve accounts.

18.2 OTHER INCOME
This screen is designed to collect all types of income from the business operation as well as non-operating income.

USDA is an equal opportunity provider and employer.
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18.3 SHORT LIVED ASSET
This screen will collect a list of all Short Lived Assets, Replacement Costs and the Useful Life. The Annual Reserve is system
generated.

18.4 PROPOSED FUNDING
This screen collects the amount of Funds supplied by each of the sources.
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18.5 DEBT
This screen is designed to collect data to define all the Loans.

18.6 PROPOSED O&M
This screen collects data pertaining to operating and maintenance expenses. The same expense can be entered multiple
times. The description associated to each one should be different.

USDA is an equal opportunity provider and employer.

Packet
Page Page
32 of 69
46

Updated March 15, 2017

19.0 SERVICE AREA MAPPING
This screen is where you can draw your Service Area(s). You will have option to either draw your Service Area(s) or upload
an existing Shapefile.

19.1 CREATING A SERVICE AREA
To create a Service Area Map, click on “Add New” button
and provide the information request in the “Add New
Service Area” pop-up. After entering your data, if you select
“Save and Exit,” you will be re-directed back to the Service
Area screen.
If you click on “Draw/Upload,” the initial drawing page will
load and several tools will appear across the top of the
screen: Draw, Upload, Layers, Legend, Instructions, Save,
Save and Exit, and Exit.
You are now ready to create your Service Area.

19.2 DRAWING A SERVICE AR EA
To draw your service area, select the Draw feature in the upper left-hand corner of the screen. Once you have a done so,
the following Editing Tools will be displayed: Polygon, FreeHand, Select, Cut, Delete, and Edit.
You will also see three Select Tools options: Select City, Select Blocks, and Create Polygon.
The Polygon tool allows you to draw a point-by-point polygon by clicking the left mouse
button to create polygon points on the map. To begin, click the Polygon button under
Editing Tools. Use the mouse to select your desired polygon points on the map. When you
are finished, double-click the left mouse button to close the shape.
Note: It is important to click slowly so that the application properly registers each point/vortex that is clicked on the map.
The Polygon tool also has a Census Block precision feature. Once you are
zoomed in enough to see the Census Blocks, you can hold down the Control
Button. This will allow the Map pointers to connect to a Census Block. You will
see a Cross-hairs pointer appear that indicates the functionality is enabled.
The FreeHand allows you to draw a Service Area by clicking and holding the left
mouse button while dragging the mouse. To begin, click the FreeHand button
under Editing Tools. Use the mouse to draw your proposed service area.
Once you are finished free-hand drawing your Service Area shape, release the
left mouse button.
When drawing a Map, please do not cross/overlap lines or try to connect the
start and end points. This may result in your map not drawing or loading properly, which may yield an error message. The map
will auto-connect the start and end points for you.
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The Select Blocks tool allows you to include specific census blocks in a polygon. The feature only works when zoomed in
enough to see the Census Blocks appear on the map. To begin, zoom in on the area you wish to include. Once the census
blocks appear, the Select Blocks Button will become enabled. Click the Select Blocks button under Select Tools. Use the left
mouse button to click on the census blocks that you want to include in your polygon. Once you are finished, click the
“Create Polygon” button Select Tools.
After you are finished drawing your Service Area, a “Loading” Page will appear as the Map is rendered. Please wait, as
rendering maps may take some time.

19.3 EDITING A SERVICE AREA
If you need to edit your map, click on the “Select” button under the Editing Tools and
then left click on the Service Area you wish to edit. Once you have the Service Area
selected, click on the “Edit” button under the Editing Tools. To edit the polygon,
simply move the mapping pointers as needed. When you are finished editing your
map, you will need to click the “Stop Edit” button under the Editing Tools.
If you need to cut a shape out of your polygon, click on the “Select” button under the
Editing Tools and then left click on the service area you wish to edit. Once you have
the Service Area selected, click on the “Cut” button under the Editing Tools. The Cut
function works similar to the Free-hand function, in that you must click and hold the
left mouse button while dragging the mouse to select the area you wish to cut from the polygon.
Note: If you intend to make edits to the Base layer of your Service Area, you must make those edits prior to drawing/editing
any Unserved layers.

19.4 UPLOADING A SHAPEFIL E
To upload a Shapefile, click on the “Upload” button at the top of the screen, select the Area Type (Base or Unserved) and then
browse for the .zip file you want to upload. Select the file to upload and click on the “Upload” Button. The “Loading” page will
appear while the Shapefile is being uploaded. If the Shapefile loads successfully, the Map will render the Service Area(s), which
can then be edited by using the Draw feature.
Below are the file specifications for zipped Shapefiles:

1. All map areas must be closed, non-overlapping polygons with a single, unique identifier.
2. The Shapefile must have an assigned projection with an accompanying .prj file.
3. The Shapefile must use an unprojected (geographic) WGS84 geographic coordinate system.
4. The Shapefile must be submitted as a *.zip file. This can be done with a WinZip or in Windows by selecting the files

associated with a Shapefile, right-clicking the files, then clicking “Send” to Compressed (zipped) fold. Be sure that your
*.zip file contains only one Shapefile.

5. *.zip file size must not exceed 2GB
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19.5 TOOLBAR ITEMS

Layers: Allow users to access the display layers.
Note: As more layers are activated, more data must be collected, causing the system to take longer to display your drawn
Service Areas. Sometimes, you may need to zoom in closer to the map in order to see the Layers appear on the screen.
Legend: Holds the colors the users will see on the map as Layers are applied.
Instructions: This shows the Instructions for using Service Area Mapping.
Hide: Clicking the “Hide” button will collapse the toolbar.
Save, Save and Exit, Exit: Once you are finished drawing, you may click “Save,” “Save and Exit,” or “Exit.” Save will save
your progress without exiting. Save and Exit will save your progress and return you to the Service Area(s) Tab. Exit will
return you to the Service Area(s) tab without saving your progress.

19.6 VIEWING CENSUS DATA
RD Apply allows you to view the census data for each Service Area that you draw/upload.

Edit/View Data: Allows you to review the data you entered on the Add New Screen and enter Alternate Data for the
Census provided information. If you provide any alternative information, you will be required to enter a justification.

For example:
If the census data says that the Median Household Income is $54,307 but you know that it is really $54,650 you
can type that into the “Alternate” text field.
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20.0 DOCUMENTS
The Documents Tab is where you can upload attachments and sign certifications. Some attachments and certifications are
required, based on your interview questions. Until you have uploaded/signed the required document, you will not be able
to submit your application.
When a document has a red “X” next to it, it means it has not been completed. When a document has a green checkmark
next to it, it means it has been completed successfully. If there is no red “X” or green checkmark, then that document is
optional. If you decided to update that document, then the status will change to either a red “X” or a green checkmark.
All Sub-tabs under the Documents Tab must be completed in order for the Documents Tab to be marked as finished.

20.1 ATTACHMENTS
The Attachments Pill is located under the Documents Tab. This is where you can upload any required attachments as well as
upload any additional attachments that you may have.
Uploading a Required Attachment
To upload an attachment, click on the “Upload” button to open a dialog box to search for your file. Once you have selected
your file, the dialog box will close and your file will be uploaded.
Note: If you want to add a description to your attachment, you must enter it before uploading your document. Once you
have uploaded the document, the field will be locked down and you must delete your attachment to enter a description.

To delete an attachment, you must click the “Delete” button next to that attachment. A message will appear, asking if you
are certain you wish to delete this attachment. You must confirm that you are certain in order to delete your attachment.
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Uploading Multiple Attachments
After you have uploaded your initial attachment, you will have the optional to upload multiple attachments for that same
Category and Document Type. Click the “Add” button next to the initial document you uploaded.
A pop-up will appear, with the same Category and Document Type as the initial attachment.

If you want to add a description, do so before you upload your attachment. Click the “Upload” button to browse for your
file. Once you have selected it, the modal will close and you will see your uploaded attachment.
Uploading an Additional Attachment
To upload an Additional Attachment you must click on the “Upload” Button in the Additional Attachments header. Clicking
it will open a modal that lets you select the Category, the Document Type, and then browse for the attachment.
The Document Type dropdown box is dependent on the Category dropdown. If you change your choice in the Category
dropdown then it will changes the choices available in the Document Type dropdown.
After uploading your attachment it will appear under the Additional Attachments with a green checkmark. If you want to
delete this attachment, you must click the “Delete” button next to it.

The only accepted file types are:
.doc, .pdf, .xls, .ppt, .xlsx, .docx, .vsd, .bmp, .gif, .jpeg, .jpg, .png, .tiff, .tif, .txt, .zip, .dot, .dotx, .xlt, .xltx, .pot, .potx,
.ppsx, .vsdx, pptx, .pps
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20.2 CERTI FICATIONS
The Certifications Pill is located under the Documents Tab. This is where you can sign any required certifications, as well as
any optional certifications. To sign a certification, you can click on either the hyperlinked name of the certification or the
“Edit” button. This will open up a modal
with the certification text in it. You must
fill out any input fields and click the “I
sign” checkbox in order for that
certification to receive a green
checkmark. Saving without signing will
result in the certification receiving an
incomplete status.
To clear out a signed certification, you
must click the “Delete” button next to a
certification. This will delete all data
inside the certification and set its status
back to a red “X.”
Note: In order to edit, sign, or delete a certification you must have the Representative-Signature-Certify security role. You
can only receive this role by submitting an Authorized Representative Request, and having RUS Staff assign you the role.
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21.0 SUMMARY/SUBMIT
The Summary/Submit screen will show you a list of all your Tabs and Sub-tabs, along with their status. This is where you can
track your application to see what is needed to submit. When a Tab or Pill has a green checkmark, you know that that
screen is complete. If it has a red “X” instead, you know that it still needs
some work.
The Summary/Submit screen is also where you can see error messages next
to any screen marked with a red “X.” These error messages tell you
specifically what is needed in order to submit your application. You can click
on a hyperlinked Tab or Pill name to be taken back to that screen.

21.1 SUBMITTING AN APPLICATION
Once all you receive all green checkmarks on the “Summary/Submit” screen, the “Submit” Button will become enabled. You
will receive a message asking if you are sure you want to submit. After you say yes, your application will be submitted. All of
the fields and screens inside your application will be greyed out; you will no longer be able to edit them unless Rural
Utilities Services Staff returns your application.
What does “Returned Application” mean?
A “Returned Application” means Rural Utilities Services Staff looked over your submitted application and noticed that
something was either incorrect or missing something. Whenever an application is returned, you will receive a message
telling you why it was returned. After you update your application, you will have to resubmit your application.
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MISCELLANEOUS
22.0 PRINT SCREENS
At the bottom of each screen there is a “Print” button that will let you open a print-friendly PDF of that screen.
Some screens, such as Certifications and Board Resolutions, do not have “Print” buttons at the bottom of the screen.
Instead, you have to click to open the individual certification or Board Resolution to access the print button.

23.0 EXPORT TO EXCEL
On some screens there is an “Export to Excel” Button that will let you download an Excel copy of that screen.
Note: If you export the Excel sheet and make changes in the workbook, it will not affect the screen. If you export the Excel
sheet and then make changes in the screen, you have to re-download the Excel sheet for it to show the changes.

24.0 INFORMATIONAL MESSAGES
While completing your application, you might see several different informational messages. These messages are to help
notify you if you are missing any required data. Some messages just let you know whether or not your screen saved
successfully or not. The messages are color-coordinated to help you quickly determine their meaning.
The different statuses are as follows:
Blue Status

If you receive a blue status, it means you have saved your data successfully and that there are no issues for you to look at. A
blue status is the equivalent of a green checkmark.
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Yellow Status

If you receive a yellow status, it means that there are errors or data is missing from the screen. While you can save your
screen, you will not be able to submit your application.
Red Status

If you have received a yellow status, you will also receive red statuses. Red statuses tell you what is needed in order to save
your screen and submit your application. A red status is the equivalent of a red “X.”

25.0 CONNECTION TIME-OUT
If you have been inactive for thirty minutes, the system will prompt you to select either “Stay Active” or “Log Out.” If you do
not respond, the system will automatically log you out. You will need to log back into RD Apply, to continue your application.

26.0 APPLICATION STATUS
The application will go through several statuses on its way to being accepted.
•
•
•
•
•

New – This application is being worked on by the applicant.
Submitted – The applicant has submitted the application and it is ready to be reviewed by RUS staff. The
application is now locked down to the applicant.
Returned – The application has been returned by RUS staff. The application is unlocked and the applicant must go
back in and resubmit the application.
Accepted – The application has been accepted by RUS staff. The application is still locked down to the applicant.
Loan Processing – The application has been pushed to CPAP. The application can no longer be returned and is
locked down.
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27.0 NOTIFICATIONS
You will receive notifications for any applications that you are connected to.
For example:
“Sarah Jane submitted Application Nbr: 1234 for Alpha Electric on May 1, 2015. The confirmation number is
1234567890.”

WHERE TO FIND NOTIFICATIONS
Notifications are sent to two locations. The first location is inside the RD Apply system. The second location is your
eAuthentication email.
RD Apply
To access Notifications inside the RD Apply system, you will need to login and click the “Notifications” Tab in the header
bar. This will open a screen called, “View Your Notifications” that will list out all your notifications.
You will be able to filter the notifications by Notification Type, Notification Date, Application Number, Program, SubProgram, and State. You will also be able to search for notifications either by “Application Nbr” or by typing search criteria
into the “Search” box under “Search Results.”
To see the full notification text, you will need to click on the “View Details” button next to the specific notification. Clicking
it will cause a pop-up to appear with the notification text.

Email
Notifications will always be sent to your eAuthentication email. Other than location, there is no difference between the
email notification and the RD Apply system notification.
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28.0 NOTIFICATIONS - SUBSCRIBE AND UNSUBSCRIBE
28.1 ACCESSING THE NOTIFICATION SYSTEM
After logging into RD Apply click the “Notifications” Tab in
header bar. This will open a screen called, “View Your
Notifications.” On this screen is a button called,
“Subscribe to Notifications.”
Clicking this button will open a new window called,
“Manage Your Subscriptions” where you can subscribe to
different notifications. This is also where you can delete
subscriptions you no longer want.

the

any

28.2 CREATING A SUBSCRIPTION
In order to create a subscription, you will have to filter via dropdown lists.
The dropdowns are:
1.
2.
3.
4.
5.
6.

Application
Program
Notification Type
State
County
Customer

Since the Notifications Module will be used across multiple Applications, with different programs and notifications, the
Program and Notification Type Dropdowns are dependent on each other. The Customer and Counties Dropdowns will be
multi-select dropdowns.
You must first pick a value for Program to pick a value for Notification Type.

Note: The State Dropdown is optional and is not dependent on any other dropdown.
The State Dropdown pulls in the state from the Headquarters or Mailing Address supplied on the Customer Screen in the
customer’s application.
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You can select either a customer or state; you cannot select both. To select a state, you must select the blank space on the
Customer list. If you select a customer, then the State dropdown will be disabled. Likewise, if you select a state, and then
decide to select a customer, the subscription will use the state the customer supplied in their application.
After you have selected which values you want, click the “Save” Button. The system will save the chosen values and display
it below under, “Subscribed Notifications.”

After saving, the dropdowns will be cleared and you will be able to add another subscription. Once a subscription has been
saved, you will start getting notifications for that specific subscription.

DROPDOWN VALUES
The dropdowns are filtered based on the values you pick. For example:
1.
2.

3.

4.
5.

Application
a. RD Apply
Program
a. Based off of what Application was chosen
i. If RD Apply then…
1. Electric
2. Telecommunications
3. Water and Environmental
Notification Type
a. New Application Created
b. Application Submitted
c. Application Returned
d. Application Accepted
e. Application Pushed to Processing System
State
a. All USA States plus US Territories
County
a. Based off of which state you selected

28.3 DELETING A SUBSCRIPTION
To delete a subscription, you will need to find a specific subscription and click the “Delete” Button next to it. This will delete
the subscription and you will no longer receive email notifications.

USDA is an equal opportunity provider and employer.
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29.0 SECURITY ROLES
29.1 WHAT DO THE DIFFERENT ROLES MEAN?
Each role has different security permissions attached to it. When you assign a user a security role, you are effectively
limiting what they can and cannot do while using your Tax Identification Number.

29.2 HOW MANY ROLES CAN ONE PERSON HAVE?
Each person can only have one security role for a Tax Identification Number.
For example:
Your Financial Consultant cannot have both the Financial Consultant security role and the Administrator security
role for Tax Identification Number 123456789. However, they can have the Financial Consultant security role for
Tax Identification Number 123456789 and the Administrator security role for Tax Identification Number
987654321.

29.3 WHAT TYPES OF SECURITY ROLES ARE AVAI LABLE?
There are several security roles that range in the amount of access a user can have in an application.
Available security roles:
•
•

•
•
•
•

Administrator: Allows the user to grant representative roles to other users assigned to the same Tax ID and
create/update an application.
Representative-Signature-Certify: Allows the user to enter / update an application and submit applications to the
USDA. Also allows the user to provide signatures and authorize certifications for the application. Allows the user to
grant representative roles to other users assigned to the same Tax ID.
You can only receive this role by submitting an Authorized Representative Request, and having RUS Staff assign
you the role.
Representative-Update Data: Allows the user to enter / update an application.
Engineering Consultant: Allows the user to enter / update engineering sections of the application only.
Construction Consultant: Allows the user to enter / update construction sections of the application only.
Viewer: Allows the user to view the application with not update access.

29.4 WHO CAN ASSIGN SECURITY ROLES?
Only the Administrator or Representative-Signature-Certify can assign security roles to a user. To become an Administrator,
you either have to fill out an Authorized Representative Request or ask your current application Administrator to add you as
an Administrator. You can only become a Representative-Signature-Certify by filling out an Authorized Representative
Request.

USDA is an equal opportunity provider and employer.

Packet
Page Page
45 of 82
46

Updated March 15, 2017

APPENDIX
30.0 REQUIRED DOCUMENTS
If you are creating a Water and Environmental application, these are attachments needed to submit your
application.
Water and Environmental attachments:






Notice of Intent to File Application
Preliminary Engineering Report
Financial Statements (Annual Report)
Audits (most recent copy)
Environmental Report

USDA is an equal opportunity provider and employer.
USDA is an equal opportunity provider and employer.
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Scotia Community Services District
Staff Report
Date:

June 20, 2019

To:

Scotia CSD Board of Directors

From:

Leslie Marshall, General Manager

Subject:

Consider Adopting Resolution 2019-13: A Resolution of the Scotia Community
Services District Board of Directors Amending the SCSD FY 2019/2020 Master
Fee Schedule

RECOMMENDATION:
Review and adopt Resolution 2019-20 Scotia Community Services District Master Fee Schedule,
with recommended changes.
ACTION:
Review amended Master Fee Schedule, discuss, and approve Resolution 2019-13
DISCUSSION:
The Master Fee Schedule is a list of fees and costs used for District and customer reference. The
prior Fee Schedule included water and wastewater rates for only fiscal year 2018/19 and would
require a Board action to be amended annually. This amended Fee Schedule includes tables
showing water and wastewater rates adopted through the 218 process for fiscal years 2016/17
through 2020/21. This allows the Board to adopt a fee schedule that will not need to be amended
until District fees change.
Additionally, this revised Fee Schedule will no longer include the water hauler guidelines and
agreement as an attachment. It will be a separate agreement to be amended and updated
administratively as necessary.
FISCAL IMPACT:
See Fee Schedule
ATTACHMENTS:
Attachment A: Updated Master Fee Schedule
Attachment B: Resolution 2019-13 Revising the Scotia Community Services District FY 20192020 Master Fee Schedule
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SCOTIA COMMUNITY SERVICES DISTRICT
FY 20198/202019 MASTER FEE SCHEDULE
SECTION 1. WATER SYSTEM
The following water system fees are applicable to the Scotia Community Services District
(District).
1.

Existing Water Service Connection. Where the Developer has installed the new water
service line and the District will merely be installing a new meter, the fee shall be as follows:
New Meter Fees
5/8 Inch (meter set only)
3/4 Inch (meter set only)
1 Inch (meter set only)
Greater Than 1 Inch

$201.35
$266.04
$305.82
Special Quote

2.

Splitting/Relocating Water Service. The charge for splitting an existing water service
shall be the actual charge for material, labor, and equipment not to exceed the charges for
a new service. The charge for relocating an existing service shall be actual costs for
materials, labor, and equipment not to exceed charges for a new service less credit for
existing meter. Any related inspection costs will be charged on a time and materials basis.

3.

Backflow Prevention Device Charges. Maintenance and testing of these devices is the
responsibility of the customer and shall be tested by a certified backflow tester. The
customer shall submit a copy of the test results annually. Failure to provide certified backflow test results as required shall result in the District providing the test and inspection at
the customer’s expense.

4.

Water Hauler Fees and Charges. Charges for potable water shall be based on the 20197
Water Hauler Guidelines. Raw water will not be available for water hauler use or sale.

5.

Temporary Construction Meters. A $40.00 meter setting fee will be charged for the
installation of this meter. There shall be imposed a monthly rate for the temporary service,
based on meter size in the table below and a charge for the quantity of water used at the
current flowrate of $2.70 per one hundred cubic feet. in Section 1.7

6.

Meter Tests – Deposit. If a customer desires to have the meter serving their premises
tested, they shall first deposit Thirty-Five Dollars ($35.00) and pay the actual cost to test
the meter.

7.

Monthly Water Service Rates. A monthly rate for water service provided by the District
shall be as shown below.

FY198/2019 Fee Schedule
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A.

Monthly Water Base Rate. The monthly base rate shall be determined by size of water
meter and location of service.

B.

Monthly Consumption Charge: The monthly quantity charge rate shall be charged per
100 cubic-feet (HCF) of water used.

C.

Monthly Raw Water Charge: The Raw (non-potable) Water Rate shall be charged per
100 HCF of water used.

5/ ”
8

¾”
1”
1 ½”
2”
3”
4”
6”
8”

Water Rates over the Initial 5-year Period
FY 16/17
FY 17/18
FY 18/19
FY 19/20
Monthly Base Rate per Meter Size
$62.91
$63.86
$64.81
$65.79
$94.37
$95.79
$97.23
$98.69
$157.28
$159.64
$162.03
$164.46
$314.56
$319.28
$324.07
$328.93
$503.29
$510.84
$518.50
$526.28
$943.67
$957.83
$972.19
$986.78
$1,572.78
$1,596.37
$1,620.32
$1,644.62
$3,145.57
$3,192.75
$3,240.64
$3,289.25
$5,032.91
$5,108.40
$5,185.03
$5,262.81
Monthly Commodity Rate

Treated
Water
(per 100 cf water $2.66
used)
Raw Water (per
$0.23
100 cf water used)

FY 20/21
$66.77
$100.17
$166.93
$333.86
$534.17
$1,001.58
$1,669.29
$3,338.59
$5,341.75

$2.70

$2.74

$2.78

$2.82

$0.23

$0.24

$0.24

$0.24

SECTION 2. WASTEWATER SYSTEM FEES
The following sewer system fees are applicable to the Scotia Community Services District.
1.

Monthly Sewer Service Rates. The rates and minimum sewer service charges billed
monthly to customers within the service area of the District shall be as follows:
Wastewater Rates over the Initial 5-year Period
Base Rate (per EDU)
Flow Rate (per 100 cf used)
BOD (per lb)
TSS (per lb)

2.

FY 16/17
FY 17/18
FY 18/19
$75.25
$76.38
$77.53
Monthly Flow Rate
$4.11
$4.18
$4.24
Monthly Strength Rate
$0.3626
$0.3680
$0.3736
$0.5414
$0.5495
$0.5578

FY 19/20
$78.69

FY 20/21
$79.87

$4.30

$4.37

$0.3792
$0.5661

$0.3849
$0.5746

Special Sewer Discharge Permit. A $250.00 fee shall be collected on each special sewer
discharge permit that is processed and issued. There will be an additional charge for actual
gallons discharged to the public sewer system based on strength of discharged wastewater.

FY198/2019 Fee Schedule
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SECTION 3. WATER AND WASTEWATER DEPOSITS AND MISCELLANEOUS
CHARGES
1.

Security Deposits The following deposits shall be collected if a customer fails to meet the
District's guidelines for creditworthiness:
Type of Service
Single Family Residential
Water & Sewer
Water only
Sewer only
Multi-family Units
Water only/1st Unit
Additional Units
Water & sewer/1st Unit
Additional
Commercial
Water & Sewer
Water Only
Sewer Only

2.

Max. Deposit

$100.00
$ 50.00
$ 50.00

$150.00
$ 75.00
$ 75.00

$ 35.00
$ 20.00
$ 50.00
$ 40.00

$150.00
$100.00
$ 75.00
$ 60.00

2.5 times the Monthly Base Rate
2.5 times the Monthly Base Rate
2.5 times the Monthly Base Rate

Security Deposit - Guidelines for Creditworthiness. A customer must meet one of the
following criteria to meet the District’s guideline for creditworthiness when considering an
alternative to the collection of a security deposit:
A.
B.
C.

3.

Security Deposits
Base Deposit

Prior service within the District showing timely payments within the previous two
(2) years, or
Produce a letter of credit from PG&E, or other recognized utility showing timely
payments for a period of one (1) year, or
Produce a positive rating report from a recognized credit reporting agency.

Monthly Billing. Utility accounts are billed monthly and due and payable upon
presentation and must be paid in full by the due date on the bill, 15 days from the billing
date. Any payment postmarked by the due date will be accepted as timely. If not paid in
full, the bill becomes delinquent 20 days (5-day grace period) after the billing date and will
be charged a 10% penalty and a disconnect warning will be mailed indicating a service
disconnection date. If payment in full is not received within 30 days of the billing date (10day grace period), a final warning notice will be delivered/mailed/telephoned indicating
the service disconnection date for non-payment is imminent. Payment to restore service
will include all past due charges, current charges, late fee penalties, and a reconnection fee
of $40.00 for the first reconnection and $65.00 thereafter (plus penalties) will be made and
collected prior to renewing service following a discontinuance.

FY198/2019 Fee Schedule
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43.

Account Initiation Charge. There shall be an initiation charge of Thirty-Five Dollars
($35.00) to set up an account for a new customer or change a location for a current
customer.

4.

Reconnection Charge. A reconnection charge of Forty Dollars ($40.00) for the first
reconnection and Sixty FiveSixty-Five Dollars ($65.00) thereafter plus penalties will be
made and collected prior to renewing service following a discontinuance.

55.

Returned Checks. If a check tendered as payment for any rate or charge is returned to the
District uncollected, there shall thereupon become due an additional charge of Twenty
Dollars ($20.00).

66.

Broken Lock Fee. If a service is locked and the lock is broken, a charge of Twenty-Five
Dollars ($25.00) shall be assessed to the customer in addition to any other fees or penalties.

SECTION 4. WATER SHORTAGE EMERGENCY FINES AND PENALTIES
1.

Fines and Penalties. Except as otherwise provided by Board action, violations of any
provision of the District Code pertaining to water shortage emergency fines and penalties
shall be fined as follows:
Fines and Penalties
Violation
Classification
First violation
Infraction
Second violation
Infraction
Third violation and subsequent
Misdemeanor
violations within a 6-month period

Penalty
$ 10.00
$ 30.00
$100.00

SECTION 5. PARKS AND RECREATION FEES
1.
APPLICATION PROCESSING FEES. The District shall charge a fee to process all
applications for events as defined in the Parks and Recreation Ordinance.
APPLICATION PROCESSING FEES
Application Processing Fees cover Staff time to Process Facility Use Permits. Application
Processing Fees are non-refundable and must be submitted at the time a Facility Use Permit
application is turned in, at least 30 days prior to the event. See event definitions in Title IV
Chapter 9 Section 9.01.a. of the Parks and Recreation Ordinance.
Large Scale Community Event
Major Event
Minor Event
Expressive Event
FY198/2019 Fee Schedule
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Page 4 of 7

Resolution 20198-138

Packet Page 88

2.
FACILITY USE DEPOSIT FEES. The District shall charge a deposit for events which
qualify and are defined as special events and require a Facility Use Permit as follows:
Events WITHOUT Alcohol - $250 deposit
Events WITH Alcohol - $500 deposit
Concert Rentals - $1,000 deposit
Deposits are refundable provided there are not damages to the facility and the facility is clean,
consistent with the Parks and Recreation Ordinance. Deposits will not be refunded if the
reservation is cancelled less than 1 month prior to event. Half of deposit will be returned if
District is able to rebook facility.
3.
FACILITY USE FEES. The District shall charge the following rates for use of a
District-owned facility for each use specified below:
Rental fees are due 30 days prior to event. All-day rate applies to hours between 8 a.m. and 1
a.m., including cleanup. Requests for extended hours are subject to City approval and additional
costs. Changes made to Facility Use Permit less than 30 days prior to event are subject to City
approval and may require additional charge. Any changes must be made in writing.
The “All Day Rate” shall be defined as a fee charged specifically for use of the Winema Theater
and which includes access to the facility for greater than four (4) consecutive hours.
The “Half-Day Rate” shall be defined as a fee charged specifically for use of the Winema
Theater and which includes access to the facility for a maximum of four consecutive hours.
WINEMA THEATER
Private Citizen/Business
Half Day Rate
All Day Rate
Non-Profit Groups/Vendors
Commercial Events*
*Requires Event Host
SCOTIA MUSEUM
Private Citizen/Business
Non-Profit Groups/Vendors
FIREMAN’S PARK
Private Citizen/Business
Half Day Rate
All Day Rate
Non-Profit Groups/Vendors
Commercial Events*
*Requires Event Host

$45.00/hour
$176.00
$344.00
$35.00/hour
$450.00/day

($44.00/hr)
($43.00/hr)

$35.00/hour
$25.00/hour
$25.00/hour
$96.00
$184.00
$15.00/hour
$250.00/day

($24.00/hr)
($23.00/hr)

PARKS

FY198/2019 Fee Schedule
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Soccer Field
Baseball Park
Baseball Field
Horseshoe Pit
Lighting

$28.00/hour
$28.00/hour
$20 for 2 hours
$26.00/hour

4.
EVENT SERVICES FEES. The District shall charge a fee of $35 per hour (unless
overtime wages apply) for an event host for those events requiring such a host. The minimum
charge shall be two hours. Other event service fees shall be determined each year and are based
on the direct expense associated with providing said service. Such event fees shall be established
and adopted by the Board.
SPECIAL EVENT SERVICES
Event Setup
Events with less than 100 persons $50.00
Events with 101-200 persons
$80.00
Events with more than 200 persons $105.00
Event Cleanup
Events with less than 100 persons $100.00
Events with 101-200 persons
$125.00
Events with more than 200 persons $150.00
SECTION 6. STORM DRAINAGE FEES
1.

INSPECTION FEES. The District is responsible to annually inspect all private
facilities for any violation of the provisions of the Storm Drainage ordinance. Private
facilities shall be responsible for the cost of inspection and any associated inspection
costs including but not limited to testing.

SECTION 7. DOCUMENT DUPLICATION AND DISTRIBUTION
The following charges are hereby established for the photocopying and mailing of printed material
(not applicable to news media and not applicable to allied agencies in case of police reports for
investigative purposes):
1.

Photocopies.
A.

Per 8 1/2" x 11" and legal size page:
Per 1-side page.................
Per 2-side page.................

$0.10
$0.20

B.

Per 11" x 17" page:

$0.20

FY198/2019 Fee Schedule

Per 1-side page.................

Page 6 of 7

Resolution 20198-138

Packet Page 90

Per 2-side page.................

$0.40

Per 1-side page.................

$3.00

C.

Per 24' x 36" page:

D.

Conversion of Documents to Electronic Image: $2.00 plus $0.10/page

2.

Copies of Video Tapes, Audio Tapes, CDs, DVDs. $3.00/each, plus actual cost for
duplication

3.

Mailing. $2.00/each, plus actual postage cost

FY198/2019 Fee Schedule
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RESOLUTION NO. 2019-13
A RESOLUTION OF THE SCOTIA COMMUNITY SERVICES DISTRICT
BOARD OF DIRECTORS
REVISING THE SCOTIA COMMUNITY SERVICES DISTRICT FY 2019-2020 MASTER
FEE SCHEDULE
WHEREAS, in an effort to achieve recovery of staff costs, it is necessary to establish
fees charged by the Scotia Community Services District to provide services without adversely
impacting the District’s service funds; and
WHEREAS, in order to recover these costs, and communicate these with the public, it is
necessary to establish new fees through the Master Fee Schedule; and
WHEREAS, as required by Article XIIID Sections 4 and 6(b) of the California
Constitution, Districts can only charge rates or fees that are equal to or less than the reasonably
anticipated costs of providing the service, conferring a benefit, granting a privilege, performing
regulatory duties, enforcing laws, or as a condition of property development; and
WHEREAS, the Scotia Community Services District Master Fee Schedule will be
reviewed on an annual basis and adjusted accordingly; and
WHEREAS, the Board of Directors has determined that it is in the best interest of the
District to adopt fees for District services.
NOW, THEREFORE, BE IT RESOLVED:
1.
The Scotia Community Services District Board of Directors hereby approves
establishing fees for District services pursuant to the Master Fee Schedule attached hereto as
Exhibit "A" and made a part hereof by this reference.
2.

This Resolution shall take effect immediately upon its adoption.

PASSED, APPROVED AND ADOPTED on the 20th day of June 2019, by the following vote of
the governing body:
APPROVED:
Paul Newmaker, Board President, Scotia CSD

ATTEST:
_______________________________
Jennifer McDonald, Board Clerk, Scotia CSD

Packet Page 92

CLERK'S CERTIFICATE
I hereby certify that the foregoing is a true and correct copy of Resolution No. 2019-13, passed and
adopted at a regular meeting of the Board of Directors of the Scotia Community Service District,
County of Humboldt, State of California, held on the 20th day of June 2019, by the following vote:
AYES:
NOES:
ABSENT:
ABSTENTIONS:
___________________________________
Jennifer McDonald, Board Clerk, Scotia CSD
Attached: Scotia Community Services District FY 2019/20 Master Fee Schedule
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

Consider Adopting Resolution 2019-14: A Resolution of the Scotia Community

Services District (SCSD) Board of Directors Amending the Public Records Policy.
RECOMMENDATION:
The Administrative staff recommends that the SCSD Board review the Amended Public Records
Policy consider Adopting Resolution 2019-14.
ACTION:
Review the Amended Public Records Policy and Adopt Resolution 2019-14 A Resolution of the
Scotia Community Services District (SCSD) Board of Directors Amending the Public Records
Policy.
DISCUSSION:
California Government Code Section 61045(g) requires the Board to adopt administrative
policies for the operation of the Scotia Community Services District. The Special District Risk
Management Authority (SDRMA) also recommends that California Public Agencies, review all
existing adopted Policies, Procedures and Programs on an annual basis. SDRMA also
recommends that administrative staff provide revisions for all adopted policies, procedures and
programs, to their respective Board, for consideration and adoption by resolution.
Administrative staff and legal counsel have completed the annual review of the SCSD Board
adopted PRP and recommend that the Board consider the revisions to the PRP, for adoption by
Resolution 2019-14. The PRP revisions follow the SDRMA guidelines, have been reviewed
and/or provided by Legal Counsel, and complies with the California Public Records Act
(CPRA).
FISCAL IMPACT:
None
ATTACHMENTS:
Attachment A: Revised Public Records Policy
Attachment B: Resolution 2019-14
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PUBLIC RECORDS POLICY
OF
SCOTIA COMMUNITY SERVICES DISTRICT
ADOPTED
July 7, 2015
ADMINISTRATIVELY UPDATED
November 28, 2018
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It is the Scotia Community Services District’s (SCSD) intention to make records accessible to
the public in an expedient and reasonable manner under the terms of the California Public
Records Act (California Government Code Section 6250 and following). Accordingly, the
following policy has been adopted by the SCSD Board of Directors.
Requests
SCSD prefers that all public records1 requests be submitted in writing, via a request form, and
SCSD administrative staff will address the request in accordance with the manner in which it
was recorded. Staff shall make every reasonable effort to locate the requested items. Requests
shall be as specific as possible and note identifiable documents. Vague or general requests for
information cannot be processed. There may be situations where requested documents may not
exist or may not be available.
Requests for the right to inspect and/or for copies of SCSD records that are disclosable under the
Act may be made in writing to:
Document Request:
IN PERSON:
Scotia Community Services District
400 Church Street
Scotia, CA 95565
VIA REGULAR MAIL:
Scotia Community Services District
PO Box 104
Scotia, CA 95565
VIA EMAIL:
infoscotiacsd@gmail.com
When a member of the public appears in person during normal office hours2 at the SCSD office,
where public records are maintained, requesting the right to inspect disclosable documents, they
shall be presented with available documents for inspection as soon as practicable after making
their request following determination by the administrative staff as to any applicable
exemptions3. Hard copies of records and documents requested will be provided to the member of
the public making the written or oral request for such documents upon payment of the costs
described below.
Public records will be made available in an electronic format if requested in such a format and if
they are currently maintained in such a format. If a particular kind of format such as CD or DVD
is requested, records requested in that format will be made available if SCSD has used that
format to create copies for its own use or for provision to other agencies. SCSD will not release a
record in an electronic format if to do so would jeopardize or compromise the security or
1

A public record defined as any writing that is owned, used or retained by a government agency in the conduct of its official
business
2 SCSD Office Hours, as of July 2015, are Mondays and Thursdays from 10:00 am to 2:00 pm, and are subject to change.

The determination as to whether a document should be exempt should be made by SCSD legal counsel or the
General Manager unless otherwise indicated to staff.
SCSD Public Records Policy
ADOPTED July 7, 2015
3

2
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integrity of the original record or of any proprietary software in which it is maintained. SCSD is
not obligated to reconstruct a record in an electronic format if the record is no longer available in
that form.
Timing of the Response
Requests for SCSD public records shall be reviewed as soon as possible by administrative staff
or legal counsel to determine (i) whether the documents are exempt under the Act, (ii) where the
documents are located and (iii) if to be copied by the SCSD, an estimation of the time and cost
required for locating, duplicating, and shipping the requested documents (as required below).
Determinations regarding cost and time needed will be provided to the person requesting
documents no more than 10 days after the SCSD received such request unless "unusual
circumstances" exist, in which case, the person requesting documents shall be provided in
writing, the date the determination will be made available (which shall not be extended more
than 14 days thereafter) and the unusual circumstance causing the delay.
Unusual circumstances are defined by law as:
(1) The need to search for and collect the requested records from field facilities or other
establishments that are separate from the office processing the request.
(2) The need to search for, collect, and appropriately examine a voluminous amount of
separate and distinct records that are demanded in a single request.
(3) The need for consultation, which shall be conducted with all practicable speed, with
another agency having substantial interest in the determination of the request or among
two or more components of the agency having substantial subject matter interest therein.
(4) The need to compile data, to write programming language or a computer program, or
to construct a computer report to extract data.
If requested in electronic format, the document will be provided in a locked and un-editable PDF
format. An SCSD electronic records policy may apply.
Upon receipt of payment of costs, SCSD shall promptly make the requested copies of documents
available to the person requesting such documents. The time necessary to make copies of
documents available will vary based on time to locate, number of documents and the breadth of
the request.
Costs
Persons requesting copies of SCSD records shall, prior to the duplications of such records, pay
the costs of duplication and shipping as follows:
Duplicating/production costs:
$0.25 per page

8.5x11 or 8.5x14 page

$0.25 per page

Computer printouts

Actual cost

Photograph reproduction

Actual cost

Copies that require special equipment or special technique

No charges:

Persons requesting documents makes own arrangements for
documents to be copied on site

SCSD Public Records Policy
ADOPTED July 7, 2015

3
Packet Page 97

Shipping costs:
Actual postage

First class mail

Actual cost

Overnight delivery or messenger service

No charges

Documents picked up by person requesting them

Costs shall be paid by check or money order made payable to SCSD and delivered to the
administrative staff at the same address as written requests for documents noted above.
Public Documents Available on District Website
The SCSD may post and maintain current adopted documents, such as but not limited to: Board
and CSD Policies, Public Records Policies, Ordinances, etc., on the SCSD website.
Distribution of Policy
SCSD shall post this policy at the Main Office at 400 Church Street, Scotia, CA 95565, may
make the policy available on http://scotiacsd.com/ , and shall make a copy of this policy, at no
cost, to any person requesting the policy.

SCSD Public Records Policy
ADOPTED July 7, 2015

4
Packet Page 98

RESOLUTION NO. 2019-14
A RESOLUTION OF THE SCOTIA COMMUNITY SERVICES
DISTRICT BOARD OF DIRECTORS
TO AMEND THE SCOTIA COMMUNITY SERVICES DISTRICT PUBLIC
RECORDS POLICY
WHEREAS, the Scotia Community Services District (“Scotia CSD”) is organized and
operates pursuant to the California Government Code Section 61000, et seq.; and
WHEREAS, California Government Code Section 61045(g) requires the Board to adopt
administrative policies for the operation of the Scotia Community Services District; and
WHEREAS, to ensure the orderly process and function of the Scotia CSD, it is necessary
to adopt and periodically update administrative board policies which set out Board
operating procedures; and
NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Scotia
Community Service District as follows:
Section 1: The Recitals set forth above are incorporated herein and made an
operative part of this Resolution.
Section 2: The Public Records Policy of the Scotia Community Services District
dated June 20, 2019, attached hereto and by this reference made a part hereof, are hereby
adopted as the official Board Policies of this District.
This resolution shall be effective upon its adoption.
Dated: June 20, 2019
APPROVED:

Paul Newmaker, Board President, Scotia CSD
ATTEST:

Board Clerk, Scotia CSD
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CLERK'S CERTIFICATE
I hereby certify that the foregoing is a true and correct copy of Resolution No. 2019-14,
passed and adopted at a regular meeting of the Board of Directors of the Scotia
Community Service District, County of Humboldt, State of California, held on the 20th
day of June, 2019, by the following vote:
AYES:
NOES:
ABSENT:
ABSTENTIONS:
Board Clerk, Scotia CSD
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

SDRMA Insurance Invoice Payment

RECOMMENDATION:
The Administrative staff recommends that the Board review and approve the SDRMA Insurance
invoice for payment.
ACTION:
Approve the SDRMA Invoice and direct staff to submit payment.
DISCUSSION:
The District has received the SDRMA invoice for Property/Liability Insurance for Program Year
2019/20. A 5% multi-discount program is included. The Board has authorized the General
Manager to approve payments up to $25,000 without Board approval. The invoice total exceeds
the General Manager’s authorization amount, at $58,482.34. The FY 2018/2019 Final Budget
amount for insurance is $70,000, leaving a balance of $11,517.66. This balance will cover
Worker’s Compensation Insurance, and any other unforeseen insurance related costs.
FISCAL IMPACT:
Invoice Total: $58,482.34
ATTACHMENTS:
SDRMA Property/Liability Package Program Invoice for Program Year 2019/20.
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

SDRMA Board of Directors Election

RECOMMENDATION:
The Administrative staff recommends that the Board decide whether or not to cast a vote for the
SDRMA 2019 Board of Directors Election.
ACTION:
Review the SDRMA Board of Directors 2019 Ballot and determine if the Scotia CSD Board
wants to cast a ballot.
DISCUSSION:
On May 2, 2019, SDRMA’s Election Committee reviewed the nomination documents submitted
by the candidates in accordance with SDRMA’s Policy No. 2017-10 Establishing Guidelines for
Director Elections. The Election Committee confirmed that five (5) candidates met the
qualification requirements and those names are included in the Official Election Ballot. After
selecting up to three (3) candidates, Scotia CSD must approve the Official Election Ballot at this
public meeting. The signed Official Election Ballot MUST be sealed and received by mail or
hand delivery at SDRMA’s office on or before 4:30 p.m. on Wednesday, August 21, 2019.
Special District Risk Management Authority
Election Committee
1112 “I” Street, Suite 300
Sacramento. CA 95814
FISCAL IMPACT:
none
ATTACHMENTS:
SDRMA Board of Directors Election Ballot and Instructions.
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Scotia Community Services District
Staff Report
DATE:

May 16, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

Review and consider approving Humboldt Redwood Company’s gravel extraction
proposal for the Scotia CSD Eel River gravel bar

RECOMMENDATION:
The Administrative staff recommends that the Board review the proposal from HRC regarding
gravel extraction on the Scotia CSD river bar. Staff tentatively recommends a single extraction
approval, through December 31, 2019. Stockpiles must be removed from SCSD property by
March 31, 2020. Future years extractions must have prior Board approval, by June 30th of each
year.
ACTION:
Consider approval of HRC’s proposal for gravel extraction on the Scotia CSD river bar.
DISCUSSION:
HRC is requesting to extract approximately 30,000 yards of river-run gravel from the Scotia CSD river
bar (Scotia Dam Bar) located west of Fireman’s Park (map attached). HRC is offering, as an option
agreement, to pay Scotia CSD $0.50 per yard if gravel is extracted in 2019.
HRC has provided an assortment of documentation regarding the proposed gravel extraction in 2015
including: Scotia Dam Bar Reclamation Plan 2011, Comprehensive Reclamation Plan Vol. ½ 21010,
letter of permission from the U.S. Army Corps 2015, CDFW Streambed Alteration Agreement 2018,
Humboldt County Letter of Permission 2015, and Humboldt County Vested Right Determination 1994
(PALCo). Proposed extraction activities will include the operation of heavy equipment, gravel bar
skimming, during daylight hours, for approximately 2 weeks sometime between July and September of
this year.

Currently the site is frequented by the public for recreational access to the Eel River, as a part of
the CSD’s parks system. There is pedestrian as well as off-road vehicle traffic. The site is most
frequented during the summer, the same time as the proposed gravel extraction activity.
Staff received public comment at the last meeting when this was introduced as written
communication, advising more concrete hours of operation as “daylight hours” in summer
include hours before 6:00am to after 8:00pm, a potential nuisance for homeowners/recreational
users.
Per the last meeting, certain conditions were discussed such as gravel extraction hours of
operation (times of day, working around park rentals, etc.
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Since the last meeting HRC is asking to stockpile gravel over the winter months in the Parks
parking lot area.
Staff’s concerns include: hours of operation (staff suggests normal business hours 8:00am5:00pm to avoid potential noise nuisance, similar also to school hours), maintenance of the River
Bar Access Road (if damaged, HRC should be responsible for regrading/rocking), operation of
the River Bar access gate (HRC should lock gate closed at night, on weekends, and days when
not in use, to prevent other vehicular access to the bar from that point), Staff would like HRC to
consider approving public recreational access on the south (upstream) river bar to off-set the lost
recreational capacity during gravel mining operations. Staff would also like to require HRC to
use proper signage at River Bar Access Road informing public of mining operations and
closures.
Staff would like to have an updated Scotia Dam Bar Specific Site Plan, reflecting the CSD’s
ownership and general requirements as stated above.
Staff tentatively recommends a single extraction approval, through December 31, 2019.
Stockpiles must be removed from SCSD property (Park parking lot) by March 31, 2020. Future
years extractions must have prior Board approval, by June 30th of each year.
FISCAL IMPACT:
$15,000 payment from HRC for access on to Scotia CSD’s property for gravel mining purposes
in 2019.
ATTACHMENTS:
Attachment A: Original letter from Spencer Watkins of HRC to Scotia CSD requesting
permission for gravel extraction
Attachment B 2018 Gravel Extraction Annual Monitoring Report
Attachments C & D: Aerial Images (2) of the extractable area
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT: Scotia Community Services District (SCSD) Museum Outside Area Lead Remediation.
RECOMMENDATION:
The Administrative staff recommends that the SCSD Board receive a staff report, regarding SCSD Museum
outside area lead remediation.
ACTION:
Provide direction to administrative staff.
DISCUSSION:
At the May 16, 2019 SCSD Board Meeting staff discussed the Lead Concentration Soil Samples, taken by SHN
in the area outside the Museum where the Railroad and Logging Equipment was removed by The Friends of
No. 9 last fall. The samples were collected before and after the removal of all equipment, on October 17, 2018
and December 4, 2018.
California EPA has an 80mg/kg Lead threshold, specific to residential human health, for soil contamination.
Lead Concentration Soil Samples indicate that four (4) of the sites will need to be remediated. At two (2) of
these four sites, the Lead Concentration increased after all the equipment was removed. SHN recommends
sixty (60) cubic yards of soil be excavated for remediation and disposal. Depending on the amount of hazardous
vs non-hazardous concentrations in the excavated soil, the remediation is estimated to cost between $18,223 and
$29,460 to complete the project.
Administrative staff requested SHN to obtain an additional quote, from a local contractor, for the proposed
remediation work. Staff also requested new quotes, from both local contractors, and for concrete encapsulation
at all four (4) sample sites. Both quotes for site remediation, soil removal and hauling offsite, are approximately
the same ($18,223-$29,460). Only one local contractor (the original quote) provided a new quote for concrete
encapsulation, at a cost of $74,702.00.
FISCAL IMPACT:
$18,223.00 to $74,702.00
ATTACHMENTS:
Attachment A: Lead abatement Lab Reports from SHN
Attachment B: Lead abatement Project Management Work Plan (hazardous minimum volume) from SHN
Attachment C: Lead abatement Project Management Work Plan (non-hazardous minimum volume) from SHN
Attachment D: Email from Mike Foget detailing expense of encapsulation
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Laboratory Reports
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October 29, 2018

SHN Consulting Engineers and Geologists
812 West Wabash Avenue
Eureka, CA 95501
Attn: Anna Gower

Order No.:
1810361
Invoice No.: 143006
PO No.:
ELAP No.1247-Expires July 2020

RE: 017138 Scotia CSD
SAMPLE IDENTIFICATION
Fraction

Client Sample Description

ND = Not Detected at the Reporting Limit

01A
02A

Pb001
Pb002

Limit = Reporting Limit

03A

Pb003

04A

Pb004

05A

Pb005

06A

Pb006

Flag = Explanation in Case Narrative
All solid results are expressed on a wetweight basis unless otherwise noted.

Approved for release by:

Roxanne Moore, Project Manager
5680 West End Road ● Arcata, California 95521-9202 ● 707-822-4649 ● www.northcoastlabs.com
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Date:

29-Oct-2018

WorkOrder:

1810361

ANALYTICAL REPORT

Client Sample ID: Pb001
Lab ID: 1810361-01A

Received: 10/18/2018
Collected: 10/17/2018 13:40

Test Name: EPA 6010B

Reference: EPA 6010B
Result Flag

Parameter
Lead

68

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

10/24/2018

Client Sample ID: Pb002
Lab ID: 1810361-02A
Reference: EPA 6010B
Result Flag

Lead

100

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

10/24/2018

Client Sample ID: Pb003
Lab ID: 1810361-03A

120

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

10/24/2018

Client Sample ID: Pb004
Lab ID: 1810361-04A
Test Name: EPA 6010B
Parameter
Lead

Result Flag

Reference: EPA 6010B
Limit Units
DF
1.0

mg/kg

1.0

Client Sample ID: Pb005
Lab ID: 1810361-05A

Lead

Result Flag
46

Extracted
10/24/2018

Analyzed
10/26/2018

Reference: EPA 6010B
Limit Units
DF
1.0

mg/kg

1.0

Extracted
10/24/2018

Analyzed
10/26/2018

Received: 10/18/2018
Collected: 10/17/2018 14:20

Test Name: EPA 6010B
Lead

10/26/2018

Received: 10/18/2018
Collected: 10/17/2018 14:15

Client Sample ID: Pb006
Lab ID: 1810361-06A

Parameter

Analyzed

Received: 10/18/2018
Collected: 10/17/2018 14:10

110

Test Name: EPA 6010B
Parameter

10/26/2018

Reference: EPA 6010B
Result Flag

Lead

Analyzed

Received: 10/18/2018
Collected: 10/17/2018 14:05

Test Name: EPA 6010B
Parameter

10/26/2018

Received: 10/18/2018
Collected: 10/17/2018 13:45

Test Name: EPA 6010B
Parameter

Analyzed

Reference: EPA 6010B
Result Flag
77

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

10/24/2018

Analyzed
10/26/2018

NORTH COAST LABORATORIES
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Date: 10/29/2018

North Coast Laboratories, Ltd.
CLIENT:
Work Order:
Project:

SHN Consulting Engineers and Geologists
1810361
017138 Scotia CSD

Sample ID MB-36669

Batch ID: 36669

Lead

Qualifiers:

Method Blank

Test Code: 6ICPS

Client ID:
Analyte

QC SUMMARY REPORT

Run ID:
Result

Limit

ND

1.0

Units: mg/kg

Analysis Date 10/26/2018 11:39:28 A
SeqNo:

INICP1_181026A
SPK value

SPK Ref Val

% Rec

LowLimit

ND - Not Detected at the Reporting Limit

S - Spike Recovery outside accepted recovery limits

J - Analyte detected below quantitation limits

R - RPD outside accepted recovery limits

Prep Date 10/24/2018

1383957
HighLimit

RPD Ref Val

%RPD

RPDLimit

Qual

B - Analyte detected in the associated Method Blank

Page 1 of 1
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Date: 10/29/2018

North Coast Laboratories, Ltd.
CLIENT:
Work Order:
Project:

SHN Consulting Engineers and Geologists
1810361
017138 Scotia CSD

Sample ID 1810361-03AMS
Client ID:
Analyte
Lead

Qualifiers:

Batch ID: 36669

Sample Matrix Spike

Test Code: 6ICPS
Run ID:

Pb003

QC SUMMARY REPORT

Units: mg/kg

Analysis Date 10/26/2018 12:23:11 P
SeqNo:

INICP1_181026A

1383971

Result

Limit

SPK value

SPK Ref Val

% Rec

LowLimit

HighLimit

RPD Ref Val

195.4

1.0

100

120

75.1%

75

125

0

ND - Not Detected at the Reporting Limit

S - Spike Recovery outside accepted recovery limits

J - Analyte detected below quantitation limits

R - RPD outside accepted recovery limits

Prep Date 10/24/2018

%RPD

RPDLimit

Qual

B - Analyte detected in the associated Method Blank

Page 1 of 1
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Date: 10/29/2018

North Coast Laboratories, Ltd.
CLIENT:
Work Order:
Project:

SHN Consulting Engineers and Geologists
1810361
017138 Scotia CSD

Sample ID LCS-36669

Batch ID: 36669

Client ID:

Lead
Sample ID LCSD-36669

Lead

Qualifiers:

Units: mg/kg

Analysis Date 10/26/2018 11:41:29 A
SeqNo:

INICP1_181026A

Limit

SPK value

SPK Ref Val

% Rec

LowLimit

HighLimit

RPD Ref Val

97.82

1.0

100

0

97.8%

80

120

0

Batch ID: 36669

Test Code: 6ICPS
Run ID:

Units: mg/kg

Analysis Date 10/26/2018 11:43:45 A
SeqNo:

INICP1_181026A

Prep Date 10/24/2018

1383958

Result

Client ID:
Analyte

Laboratory Control Spike

Test Code: 6ICPS
Run ID:

Analyte

QC SUMMARY REPORT

%RPD

RPDLimit

Prep Date 10/24/2018

1383959

Result

Limit

SPK value

SPK Ref Val

% Rec

LowLimit

HighLimit

RPD Ref Val

%RPD

RPDLimit

99.22

1.0

100

0

99.2%

80

120

97.8

1.42%

20

ND - Not Detected at the Reporting Limit

S - Spike Recovery outside accepted recovery limits

J - Analyte detected below quantitation limits

R - RPD outside accepted recovery limits

Qual

Qual

B - Analyte detected in the associated Method Blank
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December 27, 2018

SHN Consulting Engineers and Geologists
812 West Wabash Avenue
Eureka, CA 95501
Attn: Anna Gower

Order No.:
1812057
Invoice No.: 143923
PO No.:
ELAP No.1247-Expires July 2020

RE: 017138 Scotia CSD
SAMPLE IDENTIFICATION
Fraction

Client Sample Description

ND = Not Detected at the Reporting Limit

01A
02A

Pb001-reoccupy
Pb002-reoccupy

Limit = Reporting Limit

03A

Pb003-reoccupy

04A

Pb004-reoccupy

05A

Pb005-reoccupy

06A

Pb006-reoccupy

Flag = Explanation in Case Narrative
All solid results are expressed on a wetweight basis unless otherwise noted.

Approved for release by:

Roxanne Moore, Project Manager
5680 West End Road ● Arcata, California 95521-9202 ● 707-822-4649 ● www.northcoastlabs.com
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Date:

27-Dec-2018

WorkOrder:

1812057

ANALYTICAL REPORT

Client Sample ID: Pb001-reoccupy
Lab ID: 1812057-01A

Received: 12/4/2018
Collected: 12/4/2018 10:55

Test Name: EPA 6010B

Reference: EPA 6010B
Result Flag

Parameter
Lead

72

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

12/14/2018

Client Sample ID: Pb002-reoccupy
Lab ID: 1812057-02A
Reference: EPA 6010B
Result Flag

Lead

130

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

12/14/2018

Client Sample ID: Pb003-reoccupy
Lab ID: 1812057-03A

110

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

12/14/2018

Client Sample ID: Pb004-reoccupy
Lab ID: 1812057-04A
Test Name: EPA 6010B
Parameter
Lead

Result Flag

Reference: EPA 6010B
Limit Units
DF
1.0

mg/kg

1.0

Client Sample ID: Pb005-reoccupy
Lab ID: 1812057-05A

Lead

Result Flag
45

Extracted
12/14/2018

Analyzed
12/21/2018

Reference: EPA 6010B
Limit Units
DF
1.0

mg/kg

1.0

Extracted
12/14/2018

Analyzed
12/21/2018

Received: 12/4/2018
Collected: 12/4/2018 11:20

Test Name: EPA 6010B
Lead

12/21/2018

Received: 12/4/2018
Collected: 12/4/2018 11:15

Client Sample ID: Pb006-reoccupy
Lab ID: 1812057-06A

Parameter

Analyzed

Received: 12/4/2018
Collected: 12/4/2018 11:10

110

Test Name: EPA 6010B
Parameter

12/21/2018

Reference: EPA 6010B
Result Flag

Lead

Analyzed

Received: 12/4/2018
Collected: 12/4/2018 11:05

Test Name: EPA 6010B
Parameter

12/21/2018

Received: 12/4/2018
Collected: 12/4/2018 11:00

Test Name: EPA 6010B
Parameter

Analyzed

Reference: EPA 6010B
Result Flag
89

Limit
1.0

Units

DF

Extracted

mg/kg

1.0

12/14/2018

Analyzed
12/21/2018

NORTH COAST LABORATORIES
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Date: 12/27/2018

North Coast Laboratories, Ltd.
CLIENT:
Work Order:
Project:

SHN Consulting Engineers and Geologists
1812057
017138 Scotia CSD

Sample ID MB-36850

Batch ID: 36850

Lead

Qualifiers:

Method Blank

Test Code: 6ICPS

Client ID:
Analyte

QC SUMMARY REPORT

Run ID:
Result

Limit

ND

1.0

Units: mg/kg

Analysis Date 12/21/2018 1:16:04 PM
SeqNo:

INICP1_181221A
SPK value

SPK Ref Val

% Rec

LowLimit

ND - Not Detected at the Reporting Limit

S - Spike Recovery outside accepted recovery limits

J - Analyte detected below quantitation limits

R - RPD outside accepted recovery limits

Prep Date 12/14/2018

1392532
HighLimit

RPD Ref Val

%RPD

RPDLimit

Qual

B - Analyte detected in the associated Method Blank

Page 1 of 1
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Date: 12/27/2018

North Coast Laboratories, Ltd.
CLIENT:
Work Order:
Project:

SHN Consulting Engineers and Geologists
1812057
017138 Scotia CSD

Sample ID LCS-36850

Batch ID: 36850

Client ID:

Lead
Sample ID LCSD-36850

Lead

Qualifiers:

Units: mg/kg

Analysis Date 12/21/2018 12:13:41 P
SeqNo:

INICP1_181221A

Limit

SPK value

SPK Ref Val

% Rec

LowLimit

HighLimit

RPD Ref Val

101.7

1.0

100

0

102%

80

120

0

Batch ID: 36850

Test Code: 6ICPS
Run ID:

Units: mg/kg

Analysis Date 12/21/2018 12:16:29 P
SeqNo:

INICP1_181221A

Prep Date 12/14/2018

1392516

Result

Client ID:
Analyte

Laboratory Control Spike

Test Code: 6ICPS
Run ID:

Analyte

QC SUMMARY REPORT

%RPD

RPDLimit

Prep Date 12/14/2018

1392517

Result

Limit

SPK value

SPK Ref Val

% Rec

LowLimit

HighLimit

RPD Ref Val

%RPD

RPDLimit

101.8

1.0

100

0

102%

80

120

102

0.157%

20

ND - Not Detected at the Reporting Limit

S - Spike Recovery outside accepted recovery limits

J - Analyte detected below quantitation limits

R - RPD outside accepted recovery limits

Qual

Qual

B - Analyte detected in the associated Method Blank
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Task

SCSD Lead soil removal
Job Name
Location
Scotia, CA
Job Number
017138
Date:
March 5, 2019
TASK 1.0 Project Management, Work Plan, letter rpt of findings
Unit
Project Manager (PM)
AG
4
Staff Geologist (SG)
RK
2
Drafter
1
Clerical
1
ODCs
0
TASK 1.0 Total
TASK 2.0 Excavation oversight & confirmation sampling
PM
AG
1
SG
RK
8
Drafter
0
Clerical
0
ODCs
0
Field Equipment

Hauling and disposal

excavation
Analytical Laboratory

H&S
OVA
XRF
Mileage

1
0
0.5
60

Ben's Trucking
60 yards haz. soil

1

Wahlund

1

Day
Day
Day
Miles

Unit cost
$135
$82
$75
$65
$200
Subtotal Labor
$844
$135
$82
$75
$65
$500
Subtotal Labor
$30
$100
$250
$0.80
Subtotal Equipment

$791

$203

6
1

$25,080

1

$135
$656
$0
$0
$0
$30
$0
$125
$48

$2,250

$192
$100

Subtotal Lab

$28,616

$29,460
$29,460

$292

$29,460
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20190305 Scotia CSD lead remediation CE

Cost
$540
$164
$75
$65
$0

$2,250

$32
$100

Grand Total
Grand Total

Total

$25,080

Subtotal Fees
$2,250

TASK 2.0 Total
Total Checks

$844

$25,080

Subtotal Excavation
lead
STLC

Task

$29,460

SCSD Lead soil removal
Job Name
Location
Scotia, CA
Job Number
017138
Date:
March 5, 2019
TASK 1.0 Project Management, Work Plan
Project Manager (PM)
Staff Geologist (SG)
Drafter
Clerical
ODCs

AG
RK

Task Totals

Unit
4
2
1
1
0

TASK 1.0 Total
TASK 2.0 Excavation oversight and confirmation sampling
PM
AG
1
SG
RK
8
Drafter
0
Clerical
0
ODCs
0
Field Equipment

Hauling and disposal

excavation
Analytical Laboratory

H&S
OVA
XRF
Mileage

1
0
0.5
60

Ben's Trucking
60 yards non haz. soil

1

Wahlund

1

Day
Day
Day
Miles

$844

$135
$82
$75
$65
$500
Subtotal Labor

lead
STLC

6
1

Grand Total
Grand Total

$844

$791

$30
$100
$250
$0.80
Subtotal Equipment

$203

$13,843
Subtotal Fees
$2,250

$13,843

Cost
$540
$164
$75
$65
$0

$135
$656
$0
$0
$0
$30
$0
$125
$48

$2,250

$2,250

$32
$100
Subtotal Lab

Total Check

$13,843

Subtotal Excavation

TASK 2.0 Total
Total Checks

Unit cost
$135
$82
$75
$65
$200
Subtotal Labor

Task

$192
$100
$17,379

$18,223
$18,223

$292

$18,223

$18,223
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20190305 Scotia CSD lead remediation CE(Non-Hazardous minimum volume)
1

5/13/2019

6/17/2019

Gmail - Fwd: Lead removal at former outside logging equipment exhibit

Scotia CSD <infoscotiacsd@gmail.com>

Fwd: Lead removal at former outside logging equipment exhibit
1 message

Leslie Marshall <lesliem@planwestpartners.com>
To: Scotia CSD <infoscotiacsd@gmail.com>

Thu, Jun 13, 2019 at 11:35 AM

---------- Forwarded message --------From: Mike Foget <mfoget@shn-engr.com>
Date: Mon, Jun 10, 2019 at 12:50 PM
Subject: Lead removal at former outside logging equipment exhibit
To: Leslie Marshall <lesliem@planwestpartners.com>
Cc: Steve Tyler <sctylerhome@hotmail.com>, Chuck Swanson <cswanson@shn-engr.com>, John Wellik <jwellik@shnengr.com>

Leslie, to follow up on your request, we solicited an additional estimate to dig and haul contaminated soil. We
also looked at capping the lead by filling in the grassy areas with concrete. Unfortunately this was the most
expensive option. Primary due to the fact that the grass is almost at grade with existing concrete, and will require
some limited excavation so base rock and concrete and replace the grassy area.
1. Wahlund -dig and Ben's Trucking haul $18,223
2. Paulson dig and Paulson haul $18,329, if we go

this route will need a more formal bid from
Paulson, he gave me this bid from his campsite
3. Wahlund, dig, cap and Ben's Trucking haul $74,702
My recommendation is to go with the original bid. Both dig and haul options are pretty much the same price, however
Wahlund has familiarity with the site so I believe their numbers should be correct.

Mike Foget, PE
CEO

Civil Engineering, Environmental Services,
Geosciences, Planning & Permitting, Surveying

www.shn-engr.com
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6/17/2019

Gmail - Fwd: Lead removal at former outside logging equipment exhibit

T: (707) 441-8855

--

Leslie Marshall, General Manager
-Scotia Community Services District
P.O. Box 104
400 Church St.
Scotia, CA 95565
(707) 764-3030
infoscotiacsd@gmail.com
-Planwest Partners
1125 16th Street, Suite 200
Arcata, CA 95521
(707) 825-8260
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

Review Letter to Fred Runner (Friends of No. 9) from legal counsel Margaret
Long of Prentice, Long, and Epperson regarding Scotia Community Services
District (SCSD) Museum Plaza lead contamination and ADA sidewalk damage.

RECOMMENDATION:
The Administrative staff recommends that the SCSD Board review the letter from legal counsel,
Margaret Long of Prentice, Long, and Epperson regarding Scotia Community Services District
(SCSD) Museum Plaza lead contamination and ADA sidewalk damage.
ACTION:
Review and discuss the letter drafted and sent to Fred Runner of Friends of No.9 by Scotia
CSD’s legal counsel regarding the Museum Plaza and the issues that occurred as a result of the
removal of railroad and logging equipment last fall.
DISCUSSION:
As a result of the removal of all the railroad and logging equipment from the Museum Plaza last
fall, testing completed by SHN Engineers & Geologists indicated that four (4) of the sites exceed
California EPA’s threshold (80 mg/kg) specific to residential human health for the presence of
lead and will need to be remediated. SHN recommends that sixty (60) cubic yards of soil be
excavated for remediation and disposal. Depending on the amount of hazardous vs nonhazardous concentrations in the excavated soil, the remediation is estimated to cost between
$18,223.00 and $29,460.00 to complete the project.
The SCSD owns the sidewalk that was damaged during the equipment’s removal and the County
owns the sidewalk approach and curb. The County is requiring that the ADA portion of the
sidewalk be removed and replaced. The SCSD’s new sidewalk as well needs to be removed and
replaced by licensed contractors that carry the requirements listed in the signed agreement.
FISCAL IMPACT:
To be determined
ATTACHMENTS:
Attachment A: Legal Counsel’s Letter to Friends of No. 9
Attachment B: Friends of No. 9 Agreement
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May 28, 2019

Fred Runner
Managing Member
Friends of No. 9 LLC
34 Waterbury Lane
Novato, CA 94949
RE; Train and Logging Equipment Site Repairs and Lead Contamination Issue.
Fred,
The purpose of this letter is to identify the site repairs and work required to be completed, as listed in the signed
agreement, Exhibit A Work Plan and address the lead contamination issue.
During the removal of the train and logging equipment several sections of the new sidewalk and ADA sidewalk approach
were damaged as well as the adjacent curb (see attached photos). The Scotia CSD (SCSD) owns the sidewalk and the
County of Humboldt owns the ADA sidewalk approach and curb. The County requires that the ADA sidewalk portion be
removed and replaced (see attached email from Kenneth Freed) and the curb patched and painted, additionally the
County will require a permit to complete the work. SCSD requires that the damaged sections of the new sidewalk are
removed and replaced by licensed contractors that have the technical skills and ability to complete the repairs and have
insurance that meets the requirements listed in Exhibit B of the signed agreement.
As we discussed previously, SCSD would contact you regarding onsite remediation work required for any hazardous
materials, if caused directly by the removal of the train and logging equipment. SCSD contracted with SHN Engineers &
Geologists (SHN) to sample for Lead Concentration at six (6) shallow soil sample sites. The samples were collected before
and after the removal of all equipment, on October 17, 2018 and December 4, 2018. The results of the Lead
Concentration Soil Samples indicate that four (4) of the sites will need to be remediated. Two (2) of the sample sites
have increased Lead Concentration levels, after all of the equipment was removed.
The SCSD Board and administrative staff have received public comment and concern about the current condition of the
equipment removal site. Provide SCSD with an estimated timeframe for completing the identified repairs and required
remediation work as soon as possible. Contact SCSD if you have any questions or require additional information.
Sincerely,
Leslie Marshall
General Manager
Scotia CSD
P.O. Box 104
Scotia, CA 95565
(707) 764-3030
infoscotiacsd@gmail.com
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Scotia Community Services District
Staff Report
DATE:

June 20, 2019

TO:

Scotia Community Services District Board of Directors

FROM:

Leslie Marshall, General Manager

SUBJECT:

Review and discuss Humboldt Wind Energy DEIR Response letter

RECOMMENDATION:
The Administrative staff recommends that the Board review the public comment letter from
Margaret Long, Legal Counsel with Prentice, Long & Epperson, to the County on behalf of the
Scotia CSD Board of Directors regarding the Humboldt Wind Energy DEIR.
ACTION:
Review and discuss legal counsel’s public comment letter to the County of behalf of the Scotia
CSD Board of Directors regarding the Humboldt Wind Energy DEIR.
DISCUSSION:
The draft environmental impact report (DEIR) was prepared on behalf of the County of
Humboldt Planning & Building Department to evaluate the potential environmental effects of the
proposed Humboldt Wind Energy Project. The project site is about 20 miles south of Eureka,
roughly 12 miles southeast of the city of Fortuna, and 22 miles north of the community of
Garberville, and is bisected by U.S. Highway 101 (U.S. 101). The community of Scotia is
adjacent to the northern edge of the project site. The proposed project consists of a maximum of
60 wind turbine generators (WTGs) and associated infrastructure with a generating capacity of
up to 155 MW. WTGs would generally be placed along Monument and Bear River ridges. WTG
heights could reach up to 600 feet tall, with a rotor diameter of 492 feet. In addition to the WTGs
and transformers, the project includes ancillary facilities such as temporary staging areas, access
roads, 34.5-kilovolt (kV) collection lines, operations and maintenance (O&M) facility, a
substation, a modified utility switchyard, and a 115 kV gen-tie along Shively Ridge. A portion of
the gen-tie would cross the Eel River; this portion would be constructed underground.
After the Board’s approval on May 16, 2019, Scotia CSD’s legal counsel evaluated and
commented upon the DEIR on behalf of the Board as it pertains to the Scotia CSD’s jurisdiction:
water, wastewater, parks & recreation (potentially to include aesthetics and cultural resources),
streets and street lighting, and storm drainage.
FISCAL IMPACT:
None at this time
ATTACHMENTS:
Public comment letter from Margaret Long of Prentice, Long, & Epperson on behalf of Scotia
CSD
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